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AGREEMENT BETWEEN 
WALLA WALLA PUBLIC SCHOOLS 

and 
WALLA WALLA VALLEY  

EDUCATION ASSOCIATION 
2007-2009 

 
 
This Agreement is made and entered into by and betw een the Walla Walla Public 
Schools Board of Directors, hereinafter referred to  as the “Board” or the 
“District,” and the Walla Walla Valley Education As sociation, hereinafter 
referred to as the “Association,” and includes all of the following articles, 
provisions and appendices. 
 
 
WHEREAS: 
 
The Board and the Association recognize the mutual obligation to bargain 
collectively to effectuate the provisions of applic able state law.  So that 
the cause of public education may be served in the District, the Board and 
Association do hereby agree as follows: 
 



  iv 
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ARTICLE I 
 

ADMINISTRATION 
 
SECTION 1:  EXCLUSIVE RECOGNITION 
 
The Board hereby recognizes the Association as the sole and exclusive 
bargaining representative for all certificated non- supervisory personnel 
currently under contract, under District approved l eave, or who are 
represented substitutes**.  Such representation sha ll cover all employees 
assigned to newly created professional positions un less the parties agree in 
advance that such positions are principally supervi sory and administrative.  
Such representation shall exclude: 
 
Superintendent 
Assistant Superintendent for Curriculum & Instructi on 
Deputy Superintendent 
Special Programs Director 
Business Manager 
Principals 
Assistant Principals 
Vocational Director 
Media Center Director 
Music Director 
Athletic Director 
Administrative Assistant 
Casual Substitutes* 
 
Contracted employees shall mean all employees who w ork fifteen (15) 
consecutive days or more and whose positions requir e a teaching certificate 
or an ESA certificate to perform their duties.  
 
*Casual Substitutes are substitutes who have been e mployed by the District 
fewer than fifteen (15) consecutive days (in the sa me assignment) or 
substitutes who have been employed by the District fewer than thirty (30) or 
more days during the current or preceding twelve (1 2) month period ending in 
a school year. 
 
**Represented Substitutes are substitutes who have been employed by the 
District fifteen (15) or more consecutive days (in the same assignment) or 
substitutes who have been employed by the District thirty (30) or more days 
during the current or preceding twelve (12) month p eriod ending in a school 
year. 
 
The term “certificated employee or teacher” when us ed hereinafter in this 
Agreement shall refer to all contracted employees r epresented by the 
Association in the bargaining unit as defined.  
 
Unless the context in which they are used clearly r equires otherwise, words 
used in this Agreement denoting gender shall includ e both the masculine and 
feminine. 
 
 
SECTION 2:  STATUS OF AGREEMENT 
 
Throughout this Agreement certain rights and functi ons are accorded and 
ascribed to the Association, which are in addition to the rights and 
functions provided for in the rules, regulations, p olicies, resolutions, and 
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practices of the District.  These rights and functi ons are afforded to the 
Association as the legal representative for all emp loyees covered under this 
Agreement. 
 
This Agreement shall supersede any rules, regulatio ns, policies, resolutions 
or practices of the District which shall be contrar y to, or inconsistent 
with, its terms (to extent of conflict only).  
 
No employee shall be deprived of salary or benefits  which have been 
established under past practice of the District or under the terms of the 
Agreement. The incorporation of specific provisions  into this Agreement shall 
be regarded as legitimate mutual alteration of rela ted past practices and 
such language shall be considered controlling in th e application of terms of 
this Agreement.  
 
Existing rules, regulations, policies, resolutions,  or practices of the 
District not in conflict with this Agreement may re main in full force at the 
Board’s discretion. 
 
 
SECTION 3:  AGREEMENT ADMINISTRATION 
 
The Board and the Association recognize the importa nce of good communication 
for the effective administration of this Agreement.  
 
 
SECTION 4:  CONFORMITY TO LAW  
 
If any provision of this Agreement or any applicati on of this Agreement to 
any certificated employee or group of certificated employees shall be found 
contrary to law by a tribunal of final jurisdiction , then such provision or 
application shall not be deemed valid and subsistin g except to the extent 
permitted by law.  All other provisions or applicat ions shall continue in 
full force and effect.  If any provision of this Ag reement is so held to be 
contrary to law, the parties shall commence negotia tions on said provision as 
soon thereafter as is reasonably possible. 
 
 
SECTION 5:  DISTRIBUTION OF AGREEMENT 
 
Following ratification and signing of this Agreemen t, the District shall 
print and distribute to all certificated employees copies of this Agreement.  
Additional copies shall be provided the Association .   All certificated 
employees new to the District shall be provided a c opy of the Agreement by 
the District upon issuance of their individual cont ract and such Agreement 
shall be available for review to all applicants for  certificated employee 
positions.  The Association will contribute one-hal f the cost of printing and 
distribution.  
 
 
SECTION 6:  CONTRACTING OUT 
 
The District will bargain with the Association conc erning the effects of any 
proposed subcontracting on certificated employee po sitions. 
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ARTICLE  II 
 

BUSINESS 
 
SECTION 1:  DUES DEDUCTIONS AND REPRESENTATION FEES 
 
On or before August 25 of each school year, the Ass ociation shall give 
written notice to the District business office of:  a) the dollar amount of 
dues and assessments of the Association including t he National Education 
Association and the Washington Education Associatio n, which dues and 
assessments are to be deducted in the coming school  year under all payroll 
deduction; and b) the name of the designated charit able organization.  All 
employees shall have their dues deducted on a twelv e (12) months basis.  
  
Teachers who commence employment after September or  terminate employment 
before June shall have their deductions prorated ($ X/number of days in 
contract).  The business office agrees to remit pro mptly to the Washington 
Education Association all monies so deducted, accom panied by a list of 
teachers from whom the deductions have been made.  A duplicate list shall be 
promptly provided to the Association as receipt for  said transaction.  On or 
before the monthly pay period, the business office shall notify the 
Association of any changes in said list due to teac hers entering or leaving 
the employ of the District.  
 
The Association agrees to reimburse any teacher, fr om whose pay dues and 
assessments or representation fees were deducted th ose sums in excess of the 
total amount due to the Association at that time, p rovided the Association or 
its affiliate actually received the excessive amoun t. 
 
Upon written request from an employee, the District  shall deduct the amount 
requested and forward it to the Union or designee. 
 

A. Membership Deductions 
 

Within thirty (30) days of their commencement of em ployment, teachers 
may sign and deliver to the business office a dues check-off 
authorization and assignment form which is attached  hereto as Appendix 
B and incorporated in this Agreement.  Said form sh all authorize 
deduction of membership dues and assessments of the  Association 
(including the National Education Association and t he WEA). 
 
Such authorization shall continue in effect from ye ar to year unless a 
written request for revocation is submitted, signed  by the teacher and 
received between August 1 and August 31 preceding t he designated school 
year for which revocation is to take effect.  Each month during the 
school year, the Association agrees to provide the business office with 
the names of those teachers who have joined the Ass ociation and paid 
its dues and assessments by means other than throug h payroll deduction. 

 
B. Representation Fee Deductions 
 

In the event that any teacher fails to sign and del iver a dues check-
off authorization and assignment form to the busine ss office, the 
District agrees to deduct from the salary of such t eacher a 
representation fee in an amount equal to membership  dues and 
assessments; provided, however, that teachers who h ave joined the 
Association and paid by means other than payroll de duction, as verified 
by the monthly Association list, shall not be subje ct to this 
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deduction.  Representation fee deductions shall be handled and 
transmitted by the business office in the same fash ion as membership 
deductions, as provided for in this section. 
 
 
 

C. Charitable Organization Deductions 
 

Any teacher claiming a bona fide religious objectio n shall notify the 
Association and the business office of such objecti on in writing within 
thirty (30) days of commencement of employment.  Pe nding determination 
of any bona fide religious objection, the business office agrees to 
deduct from the salary of the teacher claiming such  objection an amount 
equivalent to the Association dues and assessments;  provided, however, 
that said monies shall not be transmitted until suc h time as the 
business office is notified that a final determinat ion pursuant to the 
act has been made.  In the event that it is finally  determined that the 
teacher does not have a bona fide religious objecti on, the business 
office agrees to remit promptly to the Association all monies being 
held.  In the event that a teacher has been determi ned to have a bona 
fide religious objection to the payment of a repres entation fee or 
agency shop fee, said teacher shall pay an amount o f money equivalent 
to regular dues and fees to a designated charitable  organization as 
heretofore established by the Association.  Within thirty (30) days of 
the commencement of employment or determination of a bona fide 
religious objection, whichever occurs later, said t eacher may sign and 
deliver to the business office a representation fee s check-off 
authorization and assessment form which is attached  hereto as Appendix 
C and incorporated in this Agreement, which shall a uthorize the 
deduction of an amount equal to the dues and assess ments of the 
Association, including the National Education Assoc iation and the 
Washington Education Association, and payment in in stallments as herein 
above provided; including any deductions made but n ot previously 
transmitted to said designated charitable organizat ion.  The business 
office agrees to remit to the Association each mont h a list of teachers 
on behalf of whom charitable deductions have been m ade. 

 
D. Other Deductions 
 

The District shall, upon receipt of authorization f rom ten (10) 
certificated employees, make deductions from the ce rtificated 
employees' salaries and make appropriate remittance  for District-
sponsored medical plans, tax sheltered annuities, U nited Way 
contributions, and NEA/PAC or WEA/PAC.  Upon receip t of authorization 
from ten (10) percent of the certificated employees , the District shall 
make deductions from the certificated employees' sa laries and make 
appropriate remittance for other plans or programs that are acceptable 
to the District payroll system and personnel, and c an be accommodated 
by the  WEA-APA billing method and are jointly appr oved by the 
Association and Board. 

 
 
SECTION 2:  ASSOCIATION RIGHTS 
 

A. Upon request, the District shall provide to the Association any 
available information in accordance with state stat ute which will 
assist the Association in carrying out its responsi bility as the 
bargaining representative. 
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B. The Association shall have the right to use scho ol facilities and 

equipment as provided in District policy.  The Asso ciation shall pay a 
reasonable cost for all materials and supplies inci dental to such use. 

 
C. The Association may use the District inter-schoo l delivery service for 

communication to certificated employees. 
 
D. The District shall provide the Association the u se of District 

buildings for Association meetings and transaction of official 
Association business, providing the facilities have  been scheduled 
through the building principal concerned or the cen tral office 
administration in the case of the District central facilities. 

 
E. Representatives of the Association and their res pective affiliates 

shall have the right to transact Association busine ss on school 
property after notifying the building office.  Such  business shall not 
interrupt the teaching process. 

 
F. The Association shall have the right to post not ices of its activities 

and matters of Association concern on a bulletin bo ard provided in each 
faculty lounge of each building in the District.  T he Association 
agrees that the bulletin board will not be used to defame the district 
or for any political purposes other than informatio n. 

 
G. The following days and times will be kept free f or Association 

professional meetings: 
 Association Executive Board 
 • the third Monday of each month.  
 Association Representative Council Meeting 
 • the fourth Monday of each month at 4:00 p.m. 
 WWVEA Executive Board members or representative co uncil members will 

be excused from District-initiated meetings. 
 
H. Monthly pay will be electronically deposited int o a financial 

institution of the staff member’s choice.  Employee s must make special 
arrangements with the Business Office to make an ex ception to this 
practice. 

 
I. If necessary, the Association President shall be  granted up to twenty-

five (25) days per year of release time for the pur pose of conducting 
the business of the Association.   

 
1. The Association President shall be granted leave  for one half day of 

his/her teaching assignment.  The half of the day a t school shall 
include planning time. 

 
 In return for the release time, the Association sh all pay the District 

an amount equal to the employee’s per diem salary a nd negotiated 
benefits for each equivalent day taken. Method and frequency of payment 
shall be arranged between the Association and the D istrict business 
office. 

 
J. The names of all employees, their building(s), g rade and subject 

assignments shall be provided to the Association by  October 1. 
  
K.  Up to forty-five (45) days shall be allowed per sch ool year for 

Association business.  Leave shall be granted upon Association request.  
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Notification of the leave shall be submitted by the  Association 
president in writing to the superintendent two (2) days before the 
leave is to take effect, if possible.  The Associat ion president and 
the employee shall be informed of the arrangements made for the leave.  
The District shall be responsible for securing a su bstitute when 
necessary and available.  The cost of the substitut e shall be paid by 
the Association.  No employee representing the Asso ciation shall suffer 
loss in pay or other benefits under this provision.  

 
 
 
 
 
 
 
 
 
 
 
 

SECTION 3:  PICKET LINE RIGHTS 
 
It shall not be a violation of this Agreement nor s hall any employee be 
disciplined or discriminated against for refusing t o cross any lawful picket 
line in the course of performing his/her duties. 
 
 
SECTION 4:  NO STRIKE-NO LOCKOUT 
 
The parties agree that during the term of this Agre ement there shall be no 
strike or other economic action by the Association and there shall be no 
lockout or other economic action by the District. 
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ARTICLE III 
 

PERSONNEL 
 
 

SECTION 1:  EMPLOYEE RIGHTS 
 

A. Employees shall be entitled to full rights of ci tizenship.  The 
District shall provide equal employment opportunity  and 
nondiscriminatory treatment for all staff in recrui tment, hiring, 
retention, assignment, transfer, promotion, and tra ining.  Such equal 
employment opportunity will be provided without dis crimination with 
respect to all protected groups as set forth in the  Washington State 
laws against discrimination in hiring or employment  as now or hereafter 
enacted, except insofar as such factors are valid o ccupational 
qualifications. 

 
B. Employees of the District who are represented by  the Association shall 

have the right to freely organize, join, and suppor t the Association 
and its activities. 

 
C. Right to Due Process  
 
 No employee shall be reprimanded, disciplined, or reduced in rank or 

compensation without just cause.  An employee shall  be entitled to have 
present a representative of the Association during any formal 
disciplinary action.  When a request for such repre sentation is made, 
no action shall be taken with respect to the employ ee until such 
representative of the Association is present.  If r epresentation is not 
arranged within ten (10) working days of written no tification to the 
employee, the District may proceed with action agai nst an employee.  
For the purpose of interpretation of this section, formal disciplinary 
action shall mean situations in which an employee i s to receive a 
suspension from work, a written reprimand or a noti ce of termination. 

 
D. Election of Remedy  
 
 Any employee receiving notification of nonrenewal of contract, 

discharge, or adverse effect may elect to have the matter heard either 
by a hearing officer in accordance with RCW 28A.405 .310 or RCW 
28A.405.380 or an arbitrator in accordance with the  grievance procedure 
contained herein, provided that when an employee el ects arbitration, 
the Association agrees to move toward arbitration i n a timely manner. 

 
E. Safety  
 
 The parties shall abide by the applicable safety s tandards set forth in 

the Washington Industrial Safety and Health Act.  H ealth and safety 
concerns are to be reported to the immediate superv isor. 

 
 
SECTION 2:  ACADEMIC FREEDOM 
 
Academic freedom shall be guaranteed to all employe es, and no special 
limitations shall be placed upon study, investigati on, presentation and 
interpretation of facts and ideas concerning man, h uman society, the physical 
and biological world and other branches of learning  subject to accepted 
standards of professional responsibility and commun ity standards. 
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These responsibilities include a commitment to demo cratic tradition, a 
concern for the welfare, growth and development of children and an insistence 
upon objective scholarship. 
 
 
SECTION 3:  GRIEVANCE PROCEDURE 

 
A. Definitions 

 
1. A grievance shall mean a written statement  (see  Appendix D) by 

the Association that a controversy, dispute, or dis agreement of 
any kind or character exists which arises out of or  in any way 
involves the interpretation or application of the e xpress term or 
terms of this Agreement. 

 
2. “Days” shall mean working days. 

 
B. Procedures 
 
 Within thirty (30) days following the time when th e grievant knows or 

could reasonably have known of the act or condition  which is the basis 
of the grievance, the grievant may file a written g rievance with 
his/her principal or immediate supervisor, with a c opy to the 
superintendent or designee.  Grievances filed in th e name of the 
Association or the Board, may be initiated at Step 2 of this grievance 
procedure as set forth below.  All certificated emp loyees shall have 
the right of Association representation at each ste p of the grievance 
procedure. 

 
 Step 1: 
 
 The school principal or immediate supervisor shall  meet with the 

grievant within five (5) days following receipt of the grievance and 
attempt a mutually satisfactory resolution of the g rievance.  If no 
satisfactory agreement is reached, the grievant may  within three (3) 
days appeal to Step 2. 

 
 Step 2: 
 
 The grievant shall meet within five (5) days follo wing the receipt of 

the grievant’s appeal to the superintendent with th e superintendent or 
designee.  If no satisfactory agreement is reached,  the grievant may, 
within ten  (10) days of the meeting, appeal to Ste p 3  — Arbitration. 

 
 Step 3: 
 
 The parties agree to select an arbitrator whose de cision shall be final 

and binding.   A list of at least five (5) arbitrat ors shall be 
requested from the Federal Mediation and Conciliati on Service and/or 
the American Arbitration Association. The parties s hall select the 
arbitrator within ten (10) days of receipt of said list.  The total 
selection list of arbitrators shall always consist of an odd number. 

 
 The arbitrator shall be selected from the list of eligible candidates 

by a representative of the superintendent or design ee and the grievant, 
alternately striking names until only one name rema ins. 
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 The representative of the superintendent or design ee and the grievant 
shall present their cases to the arbitrator within thirty (30) days 
after the arbitrator has been selected. 

 
 The arbitrator shall make a decision in writing no t more than fifteen 

(15) days following the day the case is presented. 
 
 
 
 The arbitrator shall have no power or authority to  rule on any issue 

not specifically before him/her.  The parties shall  not present any 
issue to the arbitrator which has not been specific ally included within 
the grievance as presented to the superintendent or  designee in Step 2.  
The arbitrator shall not have any authority to deci de any subject not 
specifically set forth in the express terms of this  Agreement, nor 
shall he/she decide any subject not expressly conte mplated by the terms 
of the Agreement.  To the extent any arbitrator’s d ecision exceeds the 
limitations of his/her authority, it shall be null and void. 

  
 The expenses of the arbitration shall be borne equ ally by the District 

and the Association. 
 
 

SECTION 4:  PERSONNEL FILES 
 
The District and the Association agree that confide ntiality in observation 
and evaluation promotes full and fair compliance wi th the Basic Education Act 
and that objective observation and evaluation is a vital governance issue 
which may be substantially and irreparably damaged by public disclosure of 
specific observations, evaluations and personnel fi les.  The parties further 
agree that in order to protect the privacy rights o f the individual 
employees, confidentiality is necessary.  Therefore , in compliance with RCW 
42.17.310(b) and RCW 42.17.330 , and RCW 28A.150.230 (2-a), the District 
agrees to exercise best efforts to protect employee  rights consistent with 
the law.  Processed grievances, garnishments, and a ttachments of wages will 
be kept separate from the employee’s personnel file .  
 
Employees or former employees shall upon request ha ve the right to inspect 
all contents of their complete personnel files kept  within the District.  
Anyone, at the employee’s request, may be present i n this review.  Any 
derogatory material, except criminal investigations , not shown to the 
employee within ten (10) days after receipt or comp osition shall not be 
allowed as evidence in any grievance or in any disc iplinary action against 
such employee.  A certificated employee shall have the right to attach 
his/her own written comments relating to material i n the file. 
 
Correspondence or other materials making reference to an employee’s 
competence, character or manner will not be kept or  placed in the personnel 
file and/or working file without the employee’s kno wledge and the employee 
will have the right of the addendum of all items in  the files.  Any 
derogatory material not shown to an employee within  ten (10) days after 
receipt or composition (except in criminal investig ations) will not be 
allowed as evidence in any grievance or disciplinar y action against an 
employee. 
 
Derogatory materials, except observations and evalu ations, will be removed 
from the employee’s supervisor’s file at his/her re quest two years (or more) 
from the date of the circumstances or event that pr ecipitated the placement 
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of the material provided there has been no reoccurr ence or misconduct.  
Findings relating to actions or misconduct against children will remain in 
the file. 
 
The superintendent or designee and the employee and  his/her designee will 
sign an inventory sheet to verify contents of the p ersonnel file at the time 
of inspection by the employee.  Central office admi nistrators will review the 
contract language regarding personnel files and wor king files with building 
administrators at the beginning of each school year . 
 
 
 
 
 
 
 
 
 
SECTION 5:  CERTIFICATED EMPLOYEE EVALUATION PROCES S 
 

I.  General Statement 
 
The Summative Evaluation procedure is based on obse rvation and documentation 
by an evaluator to assure the teacher is meeting mi nimum criteria for 
effective teaching (RCW 28A.405.100 (1)). 
 
All activities of a school district should ultimate ly be directed toward 
providing a more effective education for students.  This program for 
evaluating teachers, consequently, is for the impro vement of instruction by 
the classroom teacher.  Since there is always room for improvement by 
updating skills, the periodic evaluation of all per sonnel is a vehicle 
designed as a diagnostic tool for identifying what kind of improvement and 
updating would best strengthen a given individual’s  performance on assigned 
tasks.  The emphasis should be analysis rather than  appraisal with 
particular attention being paid to the teaching act  itself, i.e., evaluative 
criteria 1-7 on the observation/evaluation form.  I t is neither realistic 
nor productive to use only the vehicle of periodic assessment to identify 
problem areas.  Identification of problem areas wil l come from a variety of 
sources.  The purpose of the evaluation process is to emphasize strong 
performance and strengthen weak areas. 
 
II.  General Procedures  

 
A. Evaluations of certificated employees shall be c onducted in accordance 

with the procedures set forth herein. 
 
B.  The building principal shall have the primary respo nsibility for the 

evaluation of employees under his/her supervision.  The building 
principal may assign another building administrator  or program director 
housed within the building to evaluate building sta ff.  However, the 
building principal shall have the responsibility fo r decisions relating 
to plans of improvement, probation, and recommendat ions for non-
renewal.  The building principal, when he or she de termines it is 
necessary, may also call on a district program dire ctor to assist with 
the evaluation of an employee under his or her supe rvision.  No one 
from within the bargaining unit, nor a person who i s not a regularly 
employed administrator or program director of the d istrict shall 
evaluate. 



WWVEA/WWPS Negotiated Agreement 2007-2009 11 

 
1. The following itinerant employee positions shall  be evaluated by 

one administratively appointed principal or program  director who 
is considered to be the primary supervisor of the e mployee.  This 
shall be determined by the superintendent.  All oth er principals 
and program directors who are served by this itiner ant employee 
shall have the opportunity to provide input into th e employee's 
evaluation. 

 
 • Psychologist 
 • Speech/Language Pathologist (Therapist) 
 • Physical Therapist 
 • Audiologist 
 • Hearing Impaired Specialist 
 • Special Education Coordinators  
  --Behavior Specialist 
  --Elementary 
  --Secondary 
 • Elementary Bilingual/ESL Specialist 
 • Mentor Teacher 
 • Staff Development Specialist 
 • Occupational Therapist 
 
2. If an employee is transferred to another positio n not under the 

evaluator’s jurisdiction, an evaluation shall be ma de at the time 
of transfer. 

 
C. The evaluative procedure and criteria shall be d istributed and 

explained in general meetings to all certificated e mployees at the 
building level by October 1 of each year or when an  employee is 
assigned to a building. 

 
D. Observations 

 
1. A formal observation period is not less than the  duration of the 

class being observed and shall be reported on the o bservation 
report form. 

 
2. Observations shall not be conducted at the follo wing times unless 

specifically requested by the certificated employee  being 
evaluated: 

 
a. The first week of the school year, 
b. The last school day before a vacation, 
c. The first school day after a vacation, 
d. The first day after a substitute has been teachi ng the 

class. 
 
3.   If during a formal observation, concerns are i dentified 

related to the instructional performance of the emp loyee, the 
following steps will be taken within ten (10) worki ng days: 

a. A conference will be held between the supervisor  and the 
certificated employee involved outlining the specif ic 
concerns along with specific recommendations for 
improvement.  The supervisor and employee will also  develop 
a schedule for future observations. 
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b.   In the event it is determined on the basis of the 
evaluation criteria that the performance of the emp loyee, 
other than a provisional employee, is unsatisfactor y, the 
district may initiate the probation procedures and a Plan 
of Improvement at any time after October 15. 

 
E. If an employee resigns during the school year, a  final evaluation shall 

be completed prior to the resignation date whenever  possible. 
 

III.   Nonprovisional Employee Evaluation Procedure s 
 

A.  Pre-evaluation Responsibilities (to be complete d by October 1) 
1. Evaluator’s Responsibilities: 

a.  Provide assessment materials to the employee. 
 

b.  Familiarize the employee with the procedure, schedu le, and 
forms to be used including the evaluative criteria (see 
appendix). 

 
c. Establish methods and procedures for gathering i nformation. 

 
2. Review the Goal Implementation Form with the emp loyee. 

 
 
 
 
 
 
 

B.  Information Gathering 
 

1. The evaluator gathers information needed to comp lete the 
evaluation by: 

 
a. Conducting a minimum of two formal observations each 

followed by a post-evaluation conference with each 
employee. 

 
i. During the post-observation conference, the empl oyee 

and evaluator analyze the information that has been  
collected. 

 
ii.  The first observation and conference will be 

completed no later than January 15. 
 

b. Conducting short-term visits initiated by either  evaluator 
or employee (post-observation conferences are not n ecessary 
unless a written record of the conference is kept).  

 
c.   Reviewing the employee’s performance in relati on to 

the evaluative criteria through lesson plans and st udent 
products (such as tests, essays, research reports, and 
daily assignments). 

 
d. Written records of all observations shall have t he 

evaluator’s and evaluatee’s signatures affixed.  Th e 
signature does not imply agreement. 
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2.  Employee gathers information needed to identify are as for 
development of goals prior to completion of the ann ual assessment. 

 
C.  Final Conferences 

 
1. The evaluator completes the appropriate evaluati on form (see 

appendix) with specific comments in each area. 
 
2. The employee selects areas he/she wants to give increased emphasis. 
 
3. The employee and evaluator review the completed evaluation form and 

sign all three copies by May 15.  A copy will be di stributed to the 
proper office or individual within five (5) working  days after the 
administrator/evaluator and certificated employee h ave officially 
signed the document. 

  
a. The evaluator retains one copy. 
  
b. The employee retains one copy. 
 
c. The District Personnel Office receives one copy.  
 
d. The signature by the evaluatee signifies only th at the 

evaluatee has read the written evaluation.  In sign ing the 
evaluation, the evaluatee does not waive any right to due 
process, to appeal, or to grieve.  The signature do es not 
in any way signify agreement with the evaluation.  The 
evaluatee has the exclusive right to include a writ ten 
statement as an addendum to the evaluation form if it is so 
desired. 

 
 
 
 

4. The employee and evaluator will set new goals. 
 

a. If all areas meet criterion level, the employee and 
evaluator will set new goals where at least one of the 
goals relates to the evaluative criteria, the Essen tial 
Academic Learning Requirements, or the Washington 
Assessment of Student Learning unless the employee prefers 
to do this in September of the following year. 

 
b. If any area falls below criterion level, no more  than three 

goals will be identified by the evaluator with inpu t from 
the employee at this final conference. 

  
D. Unsatisfactory Evaluation 
 
 In the event that the evaluation is unsatisfactory  to the certificated 

employee, a conference will be held with the immedi ate supervisor to 
discuss the problem.  In the event that the confere nce is 
unsatisfactory to the certificated employee, a conf erence with the 
superintendent or designee and the evaluator will b e granted upon the 
request of the employee.  This conference must be h eld within ten (10) 
working days of the date of the request.  The certi ficated employee may 
have an Association representative in attendance at  the requested 
conference. 
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E. Certificated employees may not be considered for  probationary status 

until their supervisor has completed and reviewed t he final evaluation 
with the employee. 
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IV.   Provisional Employee Evaluation Procedure 
 
First year teachers and teachers new to Washington shall be evaluated as 
provisional employees for the first two years of th eir employment with the 
Walla Walla Public Schools. 

 
A. Pre-evaluation responsibilities  
       (to be completed by October 1) 
 

1. Provide assessment materials to the employee. 
  
2. Familiarize the employee with the procedure, sch edule, and forms to 

be used, including the evaluative criteria (see app endix). 
 
3.  Establish methods and procedures for gathering info rmation. 
 
4.  Establish the employee’s role and the evaluator’s r ole in the 

evaluation process. 
 

5. Review the Goal Implementation Form.  (The goals  shall be approved 
by the employee's evaluator no later than October 1 5.)  

 
B.  Information Gathering 

  
1. The evaluator gathers information needed to comp lete the evaluation 

by: 
 

a. Conducting a minimum of three (3) planned observ ations with 
the observation form followed by post-observation c onferences 
with the employee. 

 
i. During the post-observation conference, the empl oyee 

and evaluator analyze the information that has been  
collected.   

 
ii. A minimum of two observations and conferences w ill 

take place and the evaluation report (see appendix)  
will be completed within the first ninety (90) 
calendar days of commencing employment. 

 
iii. During the ninety-day (90) conference, progres s 

toward goals and over-all performance will be 
discussed from the information on the observation 
report. 

 
b. Conducting short-term visits initiated by either  the evaluator 

or employee (post-observation conferences are unnec essary 
unless a written record of the observation is kept) . 

 
c. Reviewing employee’s performance in relation to the evaluative 

criteria through lesson plans and student products (such as 
tests, essays, research reports and daily assignmen ts).  

 
d. Written records of all observations shall have t he evaluator’s 

and evaluatee’s signature affixed.  Signature does not imply 
agreement. 
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2. Employee gathers information needed to identify areas for the 
development of goals in the following ways: 

a.    Reviewing evaluative criteria.  
b. Assessing his/her level of performance within ea ch criterion. 

 
C. Supervision 

 
1. The evaluator will supervise the employee and as sist in providing 

necessary resources. 
 
2. Information for supervision may be gathered from : 
 

a. Planned classroom observation periods 
 
b. Short-term classroom visits 
 
c. Review of lesson plans, record-keeping informati on and student 

work 
 
d. Observation during meetings, duty-time, etc. 
 

D. Final Conference 
 

1. The evaluator completes the evaluation form maki ng appropriate 
comments concerning performance. 

 
2. The evaluator shall include comments for any are a marked below 

criterion. 
 
3. The employee selects areas he/she wants to give increased emphasis. 
 
4. The employee and the evaluator review the comple ted evaluation form 

and sign all three copies by May 15.  A copy will b e distributed to 
the proper office or individual within five (5) wor king days after 
the administrator/evaluator and certificated employ ee have 
officially signed the document. 

 
a. The evaluator retains one copy. 
 
b. The employee retains one copy. 
 
c. The District Personnel Office receives one copy.  
 
d. The signature by the evaluatee signifies only th at the 

evaluatee has read the written evaluation.  In sign ing the 
evaluation, the evaluatee does not waive any right to due 
process, to appeal, or to grieve.  The signature do es not in 
any way signify agreement with the evaluation.  The  evaluatee 
being evaluated has the exclusive right to include a written 
statement as an addendum to the evaluation form if it is so 
desired. 

 
5. The employee and evaluator will set new goals. 

 
a. If all areas meet criterion level, the employee and evaluator 

will set new goals related to evaluative criteria u nless the 
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employee prefers to do this in September of the fol lowing 
year. 

 
b. If any area falls below criterion level, no more  than three 

goals will be identified by the evaluator with inpu t from the 
employee at this final conference. 

 
 
 
 
 

E. Unsatisfactory Evaluation 
  

When a provisional employee receives in whole or in  part an 
unsatisfactory evaluation, the evaluator and the em ployee shall develop 
a written plan designed to improve the employee's e ffectiveness in the 
deficient area or areas.  The supervisor shall incl ude courses of 
action whereby the provisional employee will be ass isted and counseled 
in improving his/her performance to a satisfactory level.  
Consideration shall be given to utilize the service  of available 
resource persons (e.g., the district's consulting t eacher, department 
heads, psychologists, fellow teachers, etc.) to obs erve the employee's 
performance and make recommendations to the employe e for improvement.  
If the employee does not qualify for participation in the beginning 
teacher assistance program, an instructional adviso r may be appointed 
to assist that teacher.  This advisor shall be a me mber of the 
association and shall be compensated at a level pro rated from the 
normal stipend paid a mentor teacher. 
 
The provisional employee, after receiving an unsati sfactory evaluation, 
shall upon request be provided with the opportunity  for a meeting with 
his/her supervisor, the Executive Director of Perso nnel, and a 
representative from WWVEA.   
 
Prior to May 15, a deficient provisional employee's  supervisor may make 
recommendation to the superintendent with a copy to  the provisional 
employee regarding the employment status of the emp loyee.  In the event 
that the superintendent determines that there is no t sufficient cause 
for non-renewal, the superintendent shall take no a ction pursuant to 
RCW 28A.405.220 and shall instead implement procedu res to rehire the 
provisional employee. 
 
In the event that the superintendent determines tha t there is 
sufficient cause for non-renewal, the superintenden t shall make a 
determination of probable cause for the non-renewal  of the employee's 
contract, and shall provide written notice to the e mployee on or before 
May 15 pursuant to the requirements of RCW 28A.405. 220.  The appeal 
provisions of RCW 28A.405.220 shall provide the exc lusive means of 
challenging the employee's non-renewal. 
 

V. Professional Growth Option (PGO)  
 

The Professional Growth Option is an alternative to  Summative 
Evaluation emphasizing professional growth (RCW 28A .405.100(5)).  All 
forms utilized in the PGO process may be found in t he appendix to the 
negotiated agreement. 
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The primary focus of the Walla Walla Public Schools  Professional Growth 
Option is to increase student learning through teac her performance.  
This is accomplished by setting a PGO goal or goals  according to 
specific criteria listed below.  The PGO option is a teacher-centered 
process that requires the total support of the teac her's evaluator.  
The role of the evaluator in PGO is that of a "coac h" who assists, 
guides, and encourages the teacher as they work tow ards accomplishing 
their goals.  A prerequisite for a successful PGO e xperience is a high 
level of trust between the teacher and the coach. 
 
By law, any alternative to the summative evaluation , such as the PGO, 
shall include either a thirty-minute observation du ring the school year 
with a written summary, or a final annual written e valuation based on 
two observations totaling at least 60 minutes. 
 
The Professional Growth Option may not be used as a  basis for 
determining that an employee's work is unsatisfacto ry, as under the 
summative evaluation procedures, nor probable cause  for non-renewal of 
the employee's contract under RCW 28.A405.210. 
 
 
 
A. Eligibility 
 1. Any certificated teacher who has had four (4) y ears of 

satisfactory evaluations under the Walla Walla Publ ic Schools 
summative evaluation procedures may request the PGO  option. 

 
2.  Teachers with four (4) consecutive years of satisfa ctory 

evaluations in another school district, including a t least two 
(2) years of certificated employment in the same sc hool district 
in the State of Washington, may become eligible for  the PGO 
procedure commencing with their second year of empl oyment in the 
Walla Walla School District. 

 
3. Participation in the Professional Growth Option requires 

agreement of both the assigned evaluator and the te acher. 
 

4. New candidates for the PGO shall be identified b y February 1st 
for the following year.  These candidates shall att end an 
inservice in the spring regarding goal setting, com munication, 
and increased student learning through improvement of 
instruction.  This inservice will be jointly sponso red by WWVEA 
and Walla Walla and College Place School Districts.   Teachers are 
not eligible for PGO unless their evaluator has att ended the PGO 
inservice. 

 
5. A teacher or their evaluator may request that th e summative 

evaluation process be conducted in any given year.  This decision 
should be made by June 1st of the previous school y ear.  If it is 
the evaluator's decision to switch the teacher to t he summative 
procedure, he/she shall state their reason for the change on the 
PGO Verification Information Form. 

 
6. In the event of a change in building assignment,  it is 

recommended that the teacher return to a summative evaluation for 
at least one year. 

 
B. Criteria for Acceptable PGO Goals 
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Note:  At least one of the goals listed on the Goal  Implementation 
Form must meet the criteria listed below and be ide ntified as the 
PGO goal(s): 

 
1. The PGO goal shall be the result of some sort of  assessment. 
 
 The assessment may relate to peer review and evalu ation, input by 

parents or students, personal and/or professional g oals, school 
district or building goals, self-assessment, person al academic 
records, or school district evaluations.  The asses sment shall 
not be included as part of the employee's permanent  records (WAC 
392-192-060). 
• The teacher shall be able to explain how their re view of 

collected data initiated the goal development. 
 
2. The attainment of the PGO goal shall result in i mproved student 

learning. 
• The teacher shall be able to explain the link bet ween the goal 

and improved student learning. 
  

3. The PGO goal shall relate directly to the Buildi ng School 
Improvement Plan or to an approved professional goa l that, when 
accomplished, will improve student learning. 

 
4. The PGO goal shall be attainable and measurable.  

• The teacher shall be able to explain how he/she w ill determine 
if the goal was attained and show supportive data. 

 
5. The PGO goal shall have definite and reasonable timelines. 
 
6. The Goal Implementation Form shall be completed and returned to 

the employee's evaluator by October 15. 
 

C. Group PGO Goal Guidelines 
 

Teachers with similar interests and/or teaching ass ignments may choose to 
develop group PGO goals. 

 
1. The group goal(s) must satisfy all of the Criter ia for Acceptable 

PGO Goals and be directed towards improving learnin g for all of 
the students of the teachers involved in the group.  

 
2. The group shall meet with the evaluators of the teachers in the 

group to gain their approval for the PGO goal(s) an d to assign 
one administrator as the evaluator (coach) for the group. 

 
3.  The teachers shall follow the procedures and use th e forms for 

the PGO plan as a group. 
 

D.  PGO Incentive 
Each PGO participant shall have access to $152 and a release day or 
$152 plus the cost of a represented substitute for one day.  The use 
of the money and/or the release day must relate dir ectly to the 
accomplishment of the PGO goal(s) and be approved i n advance by the 
teacher’s administrative evaluator.  The evaluator may approve this 
money for National Board Certification if the NBC i s included in the 
PGO goal.  
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SECTION 6:  PROBATIONARY PROCEDURE 
 Note:  "Principal" in some cases may be a superviso r.  

 
A.  General Statement 
 
 The probationary procedure as set forth herein sha ll provide an 

employee with assistance through consulting, counse ling, and providing 
other resources as may be utilized in the improveme nt of performance 
relating to the instructional program.  If it becom es necessary to 
place an employee on probation, such action shall b e in accordance with 
the evaluation procedure.  The probationary period shall begin at any 
time after October 15 and shall include no less tha n sixty (60) school 
days in the same school year. 

 
 NOTE:   
 Probationary procedure does not apply to the Profe ssional Growth 

Option. 
 
B. Procedure 
  
 The probationary process is to be implemented and completed within this 

time period.  If an employee is being considered fo r probation, the 
recommendation to the superintendent for probationa ry status may be 
made only after the employee's evaluation has been completed and 
reviewed with the employee.  The recommendation for  probation must be 
in writing. 

 
 
 
 
 
C. Establishment of Probationary Period 
  
 If the superintendent concurs with the principal/s upervisor’s judgment 

that the performance of the employee is unsatisfact ory, the 
superintendent shall place the employee in a probat ionary status 
beginning no earlier than October 15 and continuing  for at least sixty 
(60) school days.  When the employee is placed on p robation, he/she 
shall be given written notice of the action of the superintendent, 
which notice shall contain the following informatio n: 

 
1. A statement of the problem in terms of instructi onal deficiency as 

related to the evaluation criteria. 
 
2. A statement of expectations delineating what lev els of performance 

would constitute acceptable performance in the prob lem areas 
defined. 

 
3. A program for assistance by the principal/superv isor which spells 

out courses of action whereby the certificated empl oyee will be 
assisted and counseled in improving his/her perform ance to an 
acceptable level. 

 
4. The probable length of the probationary period w hich must be at 

least sixty (60) school days. 
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 The principal/supervisor will be responsible for s upervising the 
probation.  The principal/supervisor may ask for he lp from the 
superintendent or his/her designee to supervise the  probation. 

 
 During the probationary period, the principal/supe rvisor shall meet 

with the probationary employee at least twice month ly to supervise and 
make a written evaluation of the progress made by t he employee. 

   
 The probationary employee may be removed from prob ation at any time if 

he/she has demonstrated improvement to the satisfac tion of the 
superintendent in those areas specifically detailed  in the notice of 
probation. 
 

D. Principal/Supervisor’s Post-Probationary Report 
 
 Unless the probationary employee has previously be en removed from 

probation, the principal/supervisor shall submit a written report to 
the superintendent at the end of the probationary p eriod which shall 
identify whether the performance of the probationar y employee has 
improved and set forth one of the following recomme ndations for further 
action: 
 
1. Removal of the probationary status. 
 
2. Removal of the probationary status if accompanie d by a letter 

identifying areas where further improvement is requ ired. 
 
3.  Non-renewal of the employment contract of the emplo yee. 

 
 
 
 
 
 

 
E.  Action by the Superintendent 
 
 Following a review of any report submitted pursuan t to the supervisor’s 

post-probation report, the superintendent shall det ermine which of the 
alternative courses of action is proper and shall t ake appropriate 
action to implement such determination.  In the eve nt that the 
superintendent determines that the employee has not  demonstrated 
sufficient improvement in the stated areas of defic iency, the 
superintendent shall make a determination of probab le cause for the 
non-renewal of the employee’s contract and shall pr ovide written notice 
thereof to the employee on or before May 15, pursua nt to the 
requirements of  RCW 28A.405.210.  If the Omnibus A ppropriations Act 
has not passed the legislature by May 15, then this  date is extended to 
June 1. 

 
 At the end of the probationary period, the employe e may be removed from 

his or her assignment and placed into an alternativ e assignment for the 
remainder of the school year.  This reassignment ma y not displace 
another employee nor adversely affect the probation ary employee's 
compensation or benefits for the remainder of the e mployee's contract 
year.  If such reassignment is not possible, the di strict may, at its 
option, place the employee on paid leave for the ba lance of the 
contract term. 
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SECTION 7:  LAYOFF AND RECALL  
 
In the event the District suffers a significant los s in revenues and/or 
programs which require a reduction in the work forc e, the District shall 
follow the procedures contained herein.  The Distri ct shall provide the 
Association with a detailed report relating to the District’s financial 
condition and the anticipated educational program f or the ensuing school 
year.  The term “layoff” as used herein refers to a ction by the board 
reducing or eliminating the contractual status of i ndividuals represented 
hereunder. 
 
Seniority for the purpose for this Agreement is def ined as:  Number of years 
of service within the State of Washington.  When ye ars of service result in a 
tie, the staff weighting index number will be the d etermining criteria. 
 

A. Layoff Procedure 
 

Each employee shall receive and verify his/her seni ority and staff 
weighting index number annually in accordance with Appendix H.  
Seniority will include the current school year; how ever, staff 
weighting index number will include degrees and cre dits earned prior to 
October 1 of the current year.  Experience credit f or part-time 
employees shall be granted on the same basis as the ir percentage of 
employment, e.g., half time employment for a full y ear yields one-half 
year experience credit on the staff weighting index  schedule. 

 
The District will make every effort to use the volu ntary and 
involuntary transfer process in Section 8 before in itiating any 
layoffs.  Employees will be laid off beginning with  the least senior 
employee and moving up the seniority order as neede d.  If a staff 
member is not qualified to teach in any existing av ailable position in 
the district, that staff member will be laid off be fore staff members 
who are qualified but have less seniority.  For the  purposes of this 
agreement, qualified means the proper state endorse ment and highly 
qualified per the No Child Left Behind legislation by any of the 
criteria except HOUSSE Plan of Assistance. 

 
Employees with identical staff weighting indices sh all be ranked 
according to the actual date of employment with the  District to break 
the tie.  If a tie still exists after all of the ab ove criteria have 
been utilized, the District will determine which em ployee is to be 
retained, provided the District does not act in arb itrary and 
capricious manner. 

 
B. Employment Pool 
 
 A certificated employee receiving written notifica tion of layoff shall 

retain an employment relationship with the District  by being 
automatically placed on layoff and recall status.  Credit for any 
education acquired during that year will be granted .  Acceptance of 
contract employment as a certificated employee in a ny other school 
District while on layoff status shall constitute an  automatic 
termination of the employment relationship as provi ded herein.  No 
certificated employee will be hired by the District  from outside of the 
bargaining unit until all employees on layoff statu s shall have been 
determined to not be qualified for the position.  
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 Employment of substitutes shall come from those em ployees on layoff 

status except when no qualified employee is availab le. 
 
 Upon the request of a certificated employee, the D istrict shall make 

provision for the continuance of an employee’s part icipation in any 
District group insurance program.  The entire premi um required shall be 
paid by the employee to the District business offic e on a monthly basis 
as required by the business office. 

 
C.  Recall 
 
 Recall shall be in reverse order of the staff-weig hting index number. 

The District shall give written notice of recall by  sending a 
registered letter to the employee at his/her last k nown address.  Any 
certificated employee so notified shall respond as to whether he/she 
accepts or rejects the position within ten (10) wor king days from 
receipt of said notice. 

 
 
SECTION 8:  ASSIGNMENT, TRANSFERS AND VACANCIES 
 

A.  Definitions 
 

1. Vacancies 
 
 A "vacancy" is a position that is not assigned to a current staff 

member at a given site.  Notices of vacancies for p ositions covered 
by this Agreement shall be posted as they occur and  copies of such 
notices shall be mailed to the Association.  In cas es where multiple 
openings may occur in a single year, the District s hall not be 
required to re-post like positions. 

 
In filling vacancies for the succeeding year, the D istrict will 
first decide whether it is necessary to make any in voluntary 
transfers from sites and, if so, the district will follow the 
provisions below dealing with involuntary transfers .  Next, the 
District will consider qualified employees who volu nteer for 
reassignment or transfer according to the provision s below dealing 
with voluntary reassignment or transfer. 

 
 
 
 
 
 
 
 
 
 
 
2. Transfer 
 
 A "transfer" shall mean a move by an employee from  one site to 

another. 
 

3. Voluntary Transfer 
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 A "voluntary transfer" shall mean a transfer that an employee 
requests. 

 
4. Involuntary Transfer 
 
 An "involuntary transfer" shall mean a transfer th at an employee has 

not requested and shall include a reassignment that  an employee has 
not requested. 

 
5. Assignment 
 
 An "assignment" shall mean the placement of an emp loyee in a 

particular grade level, subject area, or specialty area. 
 
B Voluntary Requests of Reassignment and/or Transfe r 
 
 The District will solicit requests for reassignmen t and/or transfer 

from each employee during the first semester of each year.  This 
reassignment and transfer information shall be kept  on file in the 
Personnel Office. 

 
 Certificated employees who have requested reassign ment and/or transfer 

and whose names are kept on file with the reassignm ent and transfer 
information, shall be given first consideration in filling (vacancies 
over employees who have not requested reassignment or transfer and 
whose names are not kept on file) all vacancies whi ch occur during the 
succeeding year. 

 
 Certificated employees whose names have been kept on file who have 

requested reassignment and/or transfer will be reas signed and/or 
transferred provided:  (1) they are qualified, and (2) the needs of the 
District are met.  The District has the exclusive a bility to define its 
needs, provided the District does not act arbitrari ly. 

 
 Employees will be notified of a transfer and/or re assignment as soon as 

possible following the decision for transfer and/or  reassignment.  The 
District will make every effort to notify certifica ted employees in 
writing of any changes in their programs and schedu les for the ensuing 
school year (including the schools to which they wi ll be transferred, 
the grades and/or subjects that they will teach, an d any special 
assignments they will have) prior to the end of the  school year. 

 
 Immediately after the beginning of the school year , the 

superintendent's designated assistant shall notify in writing, or by 
personal conference, each certificated employee who se request for 
transfer and/or reassignment was not granted. 

 
C. Involuntary Transfers from Sites 
 
 To assure compliance with state and federal requir ements and to assure 

the best quality educational program in the Distric t, it becomes 
necessary on occasion to make some transfers on an involuntary basis. 

 
 
 

1. Prior to the selection of any Association member  for transfer, the 
Personnel Department shall notify all Association m embers at the 
affected site or program of the potential for admin istrative 
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transfer(s) to allow voluntary transfers from the s ite.  No 
Association member shall be encouraged or discourag ed from 
volunteering. 

 
 Where there are several qualified employees who vo lunteer for 

transfer, the senior employee who is qualified shal l be given the 
preferential right of transfer.  

 
Seniority for the purpose of this Agreement is defi ned as: 
 
a. Number of years of service within the state of W ashington. 
 
b. Current placement on the staff weighting index f orm when years of 

service do not break the tie. 
 
2. If no qualified employee at the affected site vo lunteers to be 

transferred, certificated employees will be transfe rred on the 
following basis:  (1) the employee must be qualifie d, (2) the 
employee's seniority, with the seniority list used in reverse order, 
(3) the needs of the district must be met.  When th e least senior 
employee does not meet all these qualifications, th e District will 
continue to consider certificated employees from th e seniority list 
used in reverse order until one who meets all the c onditions is 
identified. 

 
3. Certificated employees who are to be transferred  shall be notified 

as far in advance of the transfer as possible. 
 
4. A transfer shall be made only after the certific ated employee has 

been notified in writing containing the reasons for  the transfer and 
a meeting has been held with the Executive Director  of Personnel or 
his/her building principal. 

 
5. Any certificated employee who is involuntarily t ransferred is exempt 

from another involuntary transfer for two years aft er the date of 
being informed of the transfer. 

 
6. A staff member being transferred shall be provid ed two school days 

for the move free of teaching duties if the move oc curs during a 
school year. 

 
D. Part-Time Status/Exclusions 
 
 Part time teachers may have their time increased w ithin a building or 

department upon mutual agreement between the teache r and the district 
without posting the position.  Teachers on probatio n or on a discipline 
plan may not qualify for transfer until removed fro m probation or until 
they complete the discipline plan.  Extracurricular  assignments for 
teachers are not covered by this contract. 
 
 

SECTION 9:  STAFF PROTECTION 
 

A.  The District shall protect certificated employees a cting within the 
scope of their employment by purchasing liability i nsurance in the 
amount of ten million dollars ($10,000,000) per occ urrence and twenty 
million dollars ($20,000,000) aggregate and the dis trict shall include 
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the certificated employees as named insured under t he general liability 
insurance policy of the District. 

 
 

 
B. Legal counsel shall be provided, through insuran ce, to any certificated 

employee against whom a lawsuit is initiated, provi ded such 
certificated employee at the time of the act or omi ssion complained of 
was acting within the scope of his/her employment o r under the 
direction of the District. 

 
C. A certificated employee who experiences harassme nt, sexual harassment, 

threats, or intimidation, as outlined in Walla Wall a Public Schools 
Board Policy #6590, while they are performing assig ned duties, should 
bring this to the attention of their immediate supe rvisor or the 
district's affirmative action officer.  The inciden t will be reported 
to the superintendent or designee and when necessar y, the police.  In 
cooperation with the employee, the district will ta ke immediate steps 
to provide for the employee's safety. 

 
D. The District will continue to provide insurance coverage under its 

present policy to cover the costs of loss of proper ty (excluding cash) 
sustained in the course of employment.  In addition , the board will 
develop a $6,000 fund for the purpose of settling p ersonal property 
claims utilizing procedures developed jointly by th e Association and 
the District.  Such procedures shall address the re gistration of some 
items, precautionary measures, limitations, and met hod of payment. 

 
E. Whenever a certificated employee is absent from employment and unable 

to perform duties as a result of injuries sustained  in the course of 
employment, or in the event that a certificated emp loyee has been 
physically disabled because of an assault on his/he r person in the 
course of his/her employment, the Board will grant the injured 
certificated employee leave of absence with contrac t pay for a period 
not to exceed one (1) year, as provided for hereina fter.  During such a 
period of disability, the certificated employee may  utilize his/her 
sick leave to compensate for the difference in the amount of state 
compensation and his/her regular salary to the limi ts of his/her 
accrued sick leave account.  The sick leave account  shall be reduced in 
the same ratio as the payout bears to his/her total  salary.  All 
benefits such as retirement, social security, sick leave and salary 
placement shall be maintained by the District.  Med ical benefits will 
be maintained by the District in accordance with th e Family and Medical 
Leave Act (FMLA), when applicable. 

 
 

SECTION 10:  CONTRACTS, WORKDAY AND PAYMENT 
 

A. Individual Employee Contract 
 
 All individual employee contracts (see appendix A)  shall be subject to, 

and consistent with, Washington state law and the t erms and conditions 
of this Agreement.  If any individual certificated employee contract 
contains any language inconsistent with this Agreem ent, this Agreement, 
during its duration, shall be controlling. 
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 The Board shall not solicit execution of any indiv idual certificated 
employee contract at such time or in such manner as  shall constitute an 
unfair labor practice. 

 
 Nonprofessional personnel shall not be assigned to  perform work in the 

instructional setting (classroom) which will substi tute or replace a 
certificated employee in his/her assignment or empl oyment.  All 
certificated employees shall be placed on the annua l salary schedule in 
accordance with the criteria for salary schedule pl acement as contained 
in this Agreement.  The District shall provide each  certificated 
employee a contract with building assignment(s) ind icated therein.  
Such building assignment(s) shall be subject to Sec tion 8 contained 
herein. 

 
 
 
B. Job-Share/Part Time Employment 
  
 Two employees may, upon administrative approval, s hare the same 

teaching assignment or daily subject schedule.  The re shall be no limit 
on the length of participation in job-share program s unless the 
building principal deems that it is in the best int erests of the school 
program to make an adjustment in this arrangement. 

 
 All decisions regarding the teacher schedule, divi sion of the FTE 

assignment, subjects to be taught and selection of participants are 
subject to the final approval of the building princ ipal. 

 
 Staff members requesting a change of status which includes a job-share 

shall be bound by Article III, Section 8, Sub-secti on B of this 
Agreement relating to transfers and assignments. 

 
 Benefits shall be paid on a per diem basis for all  participants. 
 
 Participants shall be provided with separate contr act days as provided 

by Article III, Section 10, Subsection G of this Ag reement.  
 
 Participants shall make every attempt to be presen t for staff meetings 

and such school events as open houses, recognition programs and similar 
events. 

 
C.  Part Time Teacher’s Workday 
 

Elementary teachers who are at least half-time but less than full time 
employees shall receive and be compensated for a pr orated amount of 
pupil/patron time either before and/or after the sc hool day, prorated 
planning time and 30 minutes of duty-free lunch if their assignment 
continues through the lunch period.  If at all poss ible, the teacher’s 
schedule will be continuous once their day begins. 
 
Secondary teachers who are part time will be compen sated proportionally 
according to their FTE assignment.  They will be ex pected to set aside 
time either before or after school to meet pupils a nd patrons. 

 
D. Copies of the Contract 
 
 An original and one copy of the contract shall be given to the employee 

each year for signature.  The copy is retained by t he employee at the 
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time it is signed, the original is to be returned t o the District for 
its file. 

 
E. Length of Contract 
 
 The length of a regular employee contract shall be  one hundred eighty 

(180) days plus any additional days funded by the s tate through the 
state salary schedule.  This shall include 178 stud ent instruction days 
plus two (2) parent-teacher conference days. If the  District extends 
the contract of a certificated employee, the employ ee shall be paid per 
diem for the extra day(s). 

  
F. Current Certification 
 
 It is the responsibility of each employee to maint ain current 

certification according to the current standards fo r the state of 
Washington.  Employees who permit their certificati on to lapse or do 
not meet certification requirements shall immediate ly be placed on 
unpaid leave from their contract and shall not be p ermitted to return 
to their assignment until such time as they are abl e to provide the 
Personnel Office with proof of current certificatio n. 

 Employees who knowingly continue to exercise their  contracted duties 
with a lapsed certificate shall be subject to disci plinary action by 
the District. 

 
G. Separate Contract Days 
 
 The following separate contract days must be negot iated each year and 

shall not be awarded on an ongoing annual basis.  ( RCW 28A.400.200(4)) 
 
 For the 2007/2008 school year, ten (10) separate c ontact days will be 

designated as follows: 
 
 The day before school 
 The second fall conference day 
 The second spring conference day/professional grow th day 
 OR 
 As otherwise arranged with the approval of the bui lding administrator 
 
 All other days will be awarded on a responsibility  basis per the 

Separate Day Allocation Contract Responsibility Sch edule.  See Appendix 
A-1. 

 
 General Provisions 
 
 All separate contract days are to be reported in h alf or full-day 

increments.  Professional growth days and conferenc e days may be used 
on a regular workday as long as they are not used d uring the employee's 
regular work hours.  Other separate contract days m ay not be used on a 
day for which the employee has been compensated. 

 
 Separate contract days are exempt from the leave p rovisions of this 

agreement. 
  

H. Length of Workday 
 
 Employees shall make themselves available at the b eginning and end of 

their work day for pupil-patron time.  The total le ngth of the workday 
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shall be 7.5 hours, which shall include at least a continuous thirty 
(30) minute duty-free lunch period.  Elementary pri ncipals should 
consider including a brief relief period for staff members during their 
morning and afternoon schedules. 

 
 All meetings which extend beyond the 7.5 hour work day are considered 

voluntary with the exception of two building staff meetings per month 
which shall not extend more than forty-five (45) mi nutes beyond the end 
of the regular staff workday.  Meeting discussions may continue beyond 
this time, but staff members are free to leave if t hey desire and no 
penalties for doing so will be imposed by the build ing supervisor or 
the District. 

 
I. Emergency School Closure and Delayed Opening 
 
 In situations which necessitate the shortening of the school day (i.e. 

inclement weather and/or hazardous road conditions,  etc.) all employees 
will be expected to report to work as soon as weath er and/or road 
conditions are safe.  It shall be the responsibilit y of each employee 
to contact his/her immediate supervisor as early as  possible if the 
employee will be late for the re-scheduled start of  school. 

 
 If the determination is made to hold school in the  District, all 

employees are to report to work unless they are ill  or are absent on 
approved District business. 

 
 
 

J. Payment 
 
 Regular certificated employees shall be paid in tw elve (12) monthly 

installments on the last business day of each month . Each warrant shall 
contain one-twelfth (1/12) of the contracted salary , except situations 
where the employee and the District mutually agree to other 
arrangements. 

 
 In the event of a mistake in payment resulting in underpayment or 

overpayment, the District and certificated employee s involved shall 
mutually determine an arrangement for correction. 

 
 
SECTION 11:  SALARIES AND STIPENDS 
 

A. Certificated Employee Salary Schedule - see Appe ndix I 
 
 The District salary schedule shall be the same as the state allocation 

schedule.  Staff members' placement on the salary s chedule shall 
reflect their education and all certified experienc e. 

 
 Incremental payments for education and experience shall be paid in 

accordance with state law.  Exact amounts and proce dures for 
implementing salary increases will be developed in accordance with the 
SPI guidelines and the “fair share” legislation pas sed by the 1984 
legislature. 

 
B. Horizontal Advancement on the Salary Schedule 
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 Teachers completing sufficient preparation during any year or summer to 
qualify for horizontal advancement on the salary sc hedule must come to 
the personnel office no later than September 10 for  a review of their 
credits and to complete the District form requestin g movement on the 
salary schedule.  Failure to meet this deadline wil l eliminate any 
opportunity for horizontal advancement on the salar y schedule during 
the current school year. 

 
 All requests for horizontal advancement on the sal ary schedule shall be 

accompanied by proof of completion which must be in  the form of an 
official transcript.  Grade reports or other docume ntation will not be 
accepted.  Official transcripts shall be submitted no later than 
September 10 if advancement is to be reflected in t he September 
payroll.  Official transcripts will be accepted by the personnel office 
up to October 1.  However, teachers who fail to pro vide official 
transcripts to the personnel office by October 1 wi ll forfeit their 
right to horizontal advancement during that school year. 

 
 Teachers will be reimbursed solely on the basis of  approved experience 

and credits for which appropriate documentation exi sts in line with 
existing state laws and the negotiated agreement.  All credits to be 
used for advancement on the salary schedule, accord ing to WAC 392-121-
262, must be approved by the District as meeting at  least one of the 
criteria defined in the WAC.  Only credits approved  by the State of 
Washington for LEAP calculations shall be approved for salary schedule 
advancement. 

 
 The District will pay members who have completed b oth 16 years of 

service and MA +90 a $60 tuition payment. 
 
 
 
 
C. Building Leadership in the Absence of the Princi pal 
 
 When it becomes necessary for all building adminis trators to be absent 

from the building, the principal shall designate a certificated staff 
member to be in charge during the principal’s absen ce.  In making this 
assignment, the principal shall give first consider ation to appointing 
an individual who has the appropriate administrativ e preparation 
whenever possible.  When an administrative intern i s available to 
assume this responsibility, assignment of such duti es to the intern 
would be considered appropriate. 

 
 When a building leadership responsibility is assig ned to a unit member 

other than an intern, the employee shall be compens ated at the rate of 
130 per cent of his/her daily salary for all days i nvolved.  In return 
for such compensation, the employee will assume the  administrative 
duties assigned by the principal during his/her abs ence, including 
duties which might result in the lengthening of the  employee workday. 

 
D. Class Coverage 
 

1. A principal or his/her designee may request empl oyees to cover 
classes in cases of emergency when arrangements for  a regular 
substitute cannot be made, either because of the ti me factor or the 
unavailability of a qualified substitute.  The dist rict shall make 
every attempt to provide a substitute when a regula r employee is 
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absent from work.  When requested to cover a class,  employees will 
be paid at a rate of $25 per hour at the elementary  level and $25 
per class period at the middle and high school leve ls.  This 
compensation will be for their planning time that w ill be done 
outside of the school day. 

 
2. Arrangements for voluntary class coverage may be  made between 

employees with the prior approval of the building p rincipal except 
in cases covered by paragraph one (1) above. 

 
E. Compensation for Teaching Extra Class 
 
 Teachers assigned teaching responsibility for a re gular class in 

addition to their normal full-time work assignment shall be remunerated 
at a pro-rated per diem rate based upon their regul ar teaching salary. 

 
F. Early Notification/Transition Grant 
 
 All employees who plan to leave the school distric t at the completion 

of their regular contract year shall be offered a $ 500 grant to be paid 
in a single installment.  The purpose of this grant  is to enlist the 
assistance of employees in providing for an orderly  transition from one 
school year to the next.  In return for this grant,  employees are 
requested to leave their room and equipment in good  order and to 
provide the replacement employees with inventories and information 
necessary for them to assume the duties of their ne w assignment.  
Employees may also be asked to participate in an ex it conference with 
the person who will be filling the position.  These  responsibilities 
shall be completed by June 30 of the current school  year. 

 
 In order to receive the grant, employees must sign ify their intent to 

leave the school district through a formal letter o f resignation 
submitted to the Board of Education no later than M arch 1 of the school 
year in which they intend to resign.  This grant sh all not be 
considered as regular remuneration as qualified for  retirement 
calculation purposes. 

 
 
 
 
 
SECTION 12:  INSURANCE BENEFITS 
 

A. The district will pay the Health Care Carve out for all certificated 
employees on an annual basis.  For the 2007/2008 sc hool year, the 
District will contribute $250,000 to the WWVEA insu rance pool.  The 
contribution ends 8/31/08. 

  
 All certificated employees are eligible to choose from the following 

insurance programs: 
 

�  WEA/APA Trust/Blue Cross Medical/Life Plans (PPO I,  PPO II, PPO III, 
PPO IV-500, PPO IV-750, PPO-V), Group Health 

�  WEA/APA Trust/Blue Cross Vision Service Plan C  
�  Eastern Washington School Dental Trust/United Conco rdia Companies, 

Inc  
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B. After the District has made premium deductions f or dental and vision 
insurance, employees may select a medical coverage option of their 
choice. 

 
C. Premium payments shall cover a full twelve (12) month period commencing 

September 1 and ending August 31, except for employ ees whose contracts 
start earlier in which case the earlier date will b e honored.  If an 
employee terminates his/her employment prior to the  end of school, 
coverage of insurance shall terminate at the end of  the month in which 
termination occurs.  Annual enrollment for employee s group insurance 
programs shall normally be during the first sixty ( 60) days of the 
school year.  The enrollment of newly employed pers onnel shall begin 
with their employment and shall be completed within  sixty (60) days 
thereof.  Benefits will be paid on straight FTE bas is for all 
employees. 

 
 Fringe Benefit Pool 
 
 Each member may utilize up to the amount indicated  in Part A of this 

section per school year for health, vision, and den tal insurance.  If a 
member does not use the full monthly allocation, th e balance shall be 
put into the WWVEA insurance pool to be shared equa lly on an FTE basis 
by all members who need more than the allocated amo unt. 

 
D. The parties agree to abide by all laws relating to school district 

employee benefits as required by RCW 28A.400.275. 
 
SECTION 13:  LEAVES 
 

A  Sick Leave 
 
 Twelve (12) days of sick leave shall be allowed ea ch year for 

certificated employees on a full-year contract (see  Section 10).  Less 
than full-time employees shall have their sick leav e prorated against 
the amount of time worked.  Each employee shall be allowed to 
accumulate sick leave to a maximum number of days t hat equal the number 
of days in the employee's contract. 

 
 In implementation of the District sick leave polic y, the amount paid to 

the staff member for total days absence because of illness (or 
compensatory bereavement) shall not exceed the numb er of days covered 
by sick leave times the daily rate of pay (amount o f contract divided 
by number of days contracted).  When all sick leave  has been exhausted, 
salary deductions will be a per diem rate. 

 
 
 
 
 
 An exception to the above would be for employees w ho accumulated 

additional supplemental sick leave days prior to Au gust 31, 1988.  
These employees were granted three (3) days per yea r, beginning the 
first year of employment to a maximum of fifteen (1 5) days by the fifth 
year of employment.  Employees with the accumulated  supplemental sick 
leave may use this leave (as driven by a special fo rmula developed at 
that time) and in accordance with the negotiated ag reement. 

 
B. Attendance Incentive Program 
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 The attendance incentive program shall consist of two parts: 1) annual 

sick leave buyback, and 2) retirement sick leave co mpensation. 
 

1. Annual Sick Leave Buyback 
 
 In January of each year, each eligible current cer tificated employee 

may choose to convert unused sick leave days earned  during the 
previous year to monetary compensation.  Only days in excess of 
sixty accumulated days may be converted, and the da ys shall have 
been earned at a rate no greater than one full day per month. 

 
 Sick leave days eligible for conversion shall be r emunerated at a 

rate equal to one day of the employee's current ful l-time daily rate 
of compensation for each four full days of eligible  sick leave. 

 
 All sick leave days that are converted shall be de ducted from the 

employee's accumulated sick leave balance.  The adm inistration of 
this program shall be in accordance with WAC 392-13 6-015. 

 
2. Retirement Sick Leave Compensation 
 
 At the time of separation from school district emp loyment due to 

retirement or death, an eligible employee or the em ployee’s estate 
shall receive remuneration at a rate equal to one ( 1) day’s current 
monetary compensation of the employee for each four  (4) full days' 
accrued leave for illness or injury. 

 
 The administration of this program shall be in acc ordance with WAC 

392-136 as amended. 
 

C. Maternity/Adoption Leave 
 
 A certificated employee shall be entitled to take a leave of absence 

for childbirth/adoption and upon the employee's ret urn, will be 
reinstated in a position comparable to that held wh en the leave was 
granted.  The employee is expected to give notifica tion of an impending 
request for maternity/adoption leave to the adminis tration in a 
reasonable and timely manner.  An employee requesti ng 
maternity/adoption leave shall give written notice to the district at 
least thirty (30) days prior to commencement of sai d leave.  The 
employee shall also notify the personnel office of the approximate time 
he/she expects to return to work and, within thirty  (30) days after 
childbirth or thirty (30) days after receiving the adopted child within 
the employee's home shall inform the District of th e specific day when 
he/she will return.  All approved maternity/adoptio n leave shall be 
deducted from accrued sick leave until all sick lea ve is exhausted.  
Remaining days of approved maternity/adoption leave  shall then be 
without pay.  Employees must use all approved mater nity/adoption leave 
prior to initiating FMLA leave. 

 
 
 
D. Family and Medical Leave Act (FMLA) 
 
 All district employees who qualify under the condi tions of the Family 

and Medical Leave Act may take up to 12 weeks of le ave during any 12 
month period for the employee's own health needs or  to care for certain 
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family members.  All FMLA will be deducted from the  employee's 
accumulated sick leave until all sick leave is exha usted.  When the 
sick leave has been exhausted, then all remaining d ays of FMLA will be 
taken without pay. 

 
 While on paid FMLA, employees are entitled to main tenance of all group 

health plan coverages and, in most cases, may purch ase coverage when on 
unpaid status. 

 
 When the employee returns to work from FMLA, they will assume the 

duties of the same position or a position equivalen t to the one the 
employee held when leave commenced. (District Polic y #5404) 

 
E. Bereavement Leave 
 
 Up to three (3) days non-cumulative bereavement le ave days will be 

granted to each certificated staff member under the  following 
conditions:  

 
1. If the leave is for bereavement other than in th e immediate family, 

it will be granted upon prior approval of the super intendent or 
his/her designated authority with no deduction in s alary.  Immediate 
family is defined as the employee’s spouse, father,  mother, parents 
of spouse, grandparents, grandparents of spouse, ch ildren, brother, 
sister, brothers-in-law, sisters-in-law, or any rel ative residing in 
the employee’s household, significant other, or any  person with whom 
the staff member has had a close relationship for s everal years. 

 
2. These three (3) days bereavement leave will not be charged against 

the twelve (12) days sick leave. 
 
3. Three (3) additional days, if required, may be g ranted upon District 

notification.  The additional days will be charge t o sick leave. 
 

Additional bereavement leave is an acceptable reaso n for use of sick 
leave.  

 
F. Emergency Leave 
 
 An emergency shall be defined as an event which re quires the personal 

attention of the employee, and proper planning woul d not have avoided 
the need for using school time.  It should be a sit uation which is not 
anticipated and is suddenly precipitated.  All emer gency leave taken 
under these conditions will be deducted from the em ployee's accumulated 
sick leave.  The employee will make every effort to  notify his/her 
supervisor and/or the personnel office as early as possible prior to 
taking the leave. 

 
G.  Personal Leave 
 
 The employee may take up to two (2) days leave eac h year at the 

employee's discretion.  These days shall be at no c ost to the employee.  
If the employee does not use one or both personal l eave days, the 
district will reimburse the employee the cost of a represented 
substitute for each day if properly requested by th e employee no later 
than June 1 of the current school year.  However, W ashington State 
Teachers’ Retirement System Plan I  
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 employees, with more than 23 years of experience, must work an 
additional seven and three quarter hours of time fo r each personal day 
that they wish to cash out at the represented subst itute pay. 

 
Restrictions: 
 
1. Two (2) days prior notice must be given to eithe r the principal or 

his/her designee. 
 
2. Substitutes must be scheduled through the Person nel Department 

according to procedures.  Requests will be consider ed in the order 
they are received and confirmed according to the av ailability of 
substitutes. 

  
H. Subpoena Leave 
 
 A leave of absence with pay will be granted when a n employee is 

subpoenaed to appear in an official proceeding if s uch proceeding does 
not involve self-employment, other employment or em ployer, and does not 
concern the employee’s own personal affairs or the affairs of his/her 
immediate family.  Compensation received for honori ng a subpoena will 
be deducted from his/her regular salary if it is de termined that he/she 
is entitled to a leave of absence. 

 
I. Military Leave 
  
 If a member of the staff who is in the Armed Force s Reserve is called 

for reserve duty [not to exceed fifteen (15) days d uring the school 
year, and such duty cannot be scheduled during the summer, such service 
shall be allowed in addition to any vacation or sic k leave and shall 
not involve any loss of efficiency rating, privileg es or pay.  During 
the period of military leave, the employee shall re ceive his/her normal 
pay. 

 
J. Service Incentive Leave 
 
 An employee shall receive up to three (3) service incentive leave days 

each year, as follows:  
  
 • One (1) day of service incentive leave each year  commencing with the 

seventh (7 th ) year of employment as a certificated employee wit h the 
district;  

 • One (1) day of service incentive leave each year  commencing with the 
fourteenth (14 th ) year of employment as a certificated employee;  

 • One (1) day of service incentive leave each year  commencing with the 
twenty-first (21 st ) year of employment as a certificated employee. 

 
 For employees choosing not to use one or more of t heir incentive leave 

days, the school district will agree to reimburse t he employee at the 
represented substitute rate if properly requested b y the employee no 
later than June 1 of the current school year.  Ince ntive leave days may 
not be accumulated.  However, Washington State Teac hers’ Retirement 
System Plan I employees, more than 23 years of expe rience, must work an 
additional seven and three quarter hours of time fo r each incentive day 
that they wish to cash out at the represented subst itute pay. 
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 Such leave shall not accumulate from year to year.   This leave is to be 
taken according to mutual arrangement and agreement  between the 
employee and the immediate supervisor. 

 
 
 
 
 

 
 Longevity Recognition 
 
 The District wishes to recognize the longevity and  loyalty of those 

members who have devoted 20 or more years to educat ion.  The 
Association has the option of choosing one of the f ollowing for those 
members with 20 or more years in education: 

 
 Two (2) additional service incentive days 
 
 OR 
 
 An incentive payment equal to the staff member’s p er diem rate. 
 
K. Leave Sharing 
 
 Certificated employees who have accumulated more t han sixty (60) days 

of sick leave or more than ten (10) days of vacatio n leave may donate 
accumulated leave to other certified employees.  Th is individual 
donation may not exceed six (6) days in any contrac t year.  The 
employee donating the days shall specify the number  of days to be 
donated.  Leave sharing shall be administered in co mpliance with RCW 
28A.400.380.41.04.665.   

 
 The employee receiving the donated days must have exhausted all 

available leave before using the donated days, and the employee suffers 
from, or has a relative or household member sufferi ng from an illness, 
injury, impairment, or physical or mental condition  which is of an 
extraordinary or severe nature and which has caused , or is likely to 
cause, the employee to: 

 
 1. go on unpaid leave of absence; or 
 
 2. terminate employment. 

 
 Requests for the initiation of a sick leave sharin g program must be 

accompanied by a doctor’s statement indicating that  a valid medical 
condition exists which precludes the employee from returning to work.  
If the medical condition does not exist with the em ployee, then it must 
also be established that the family would greatly b enefit from the 
personal attention of the employee.  No employee sh all receive an 
amount of donated leave which totals more than the length of his/her 
annual basic employment contract.  No employee may request a transfer 
of sick leave which would result in his or her sick  leave account going 
below sixty (60) days. Donated but unused leave day s shall revert back 
to the employee who donated the leave days.  An emp loyee receiving 
donated sick leave days shall receive the same bene fits and pay as if 
he or she had been working. 
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 All donated leave must be given voluntarily.  No e mployee shall be 
coerced, threatened, intimidated, or financially in duced into donating 
sick leave.  In addition, the names of the individu als who do or do not 
make donations shall not be published. 

 
 L. Leaves of Absence 

 
 Leaves of absence up to one (1) year without pay m ay be granted 

employees for the purpose of study, travel, exchang e teaching, working 
in a professionally related field, or Association r elated business. 

 
 A leave of absence without pay for one (1) year fo r exchange teaching 

and/ or professional advancement beyond certificati on requirements 
entitles an employee to a normal salary increment.  Upon return from 
leave, the employee shall be placed in the position  last held or in a 
similar position in the District. 

 
M. National Board Certification Leave 
 

Employees while actively enrolled in the National B oard Certification 
Program may request two (2) days of release time to  use at their 
discretion to complete the program requirements.  S hould the employee 
not successfully complete the program, the employee  shall not request 
the days a second time. 

 
 
SECTION 14:  CALENDAR  (See Appendix K) 
 
 
SECTION 15:  EMPLOYEE FACILITIES 
 
The District shall provide the following in each sc hool facility at which 
certificated employees are assigned: 
 

A.  Keys will be issued for the classroom, faculty loun ge, designated 
work areas, and outside door of the building. 

B.  Classroom or workspace appropriate to assignment (c ounselor’s 
office, consulting room, therapy area…). 

C.  Equipment and materials required for the implementa tion of IEPs 
shall be provided to the placement of the student i nto the least 
restrictive environment. 

 
The District shall maintain all facilities, equipme nt, materials and 
information in a safe, clean, healthful and functio nal manner.  Concerns 
relating to employee facilities should be routed th rough the building 
principal to the central office for consideration.  Such requests shall 
receive notice of implementation or feasibility. 
 
 
SECTION 16:  TECHNOLOGY 
 
The District and the Association agree that the Dis trict will form a 
committee and develop a coordinated procedure for p roviding technology and 
support for all certificated district employees reg ardless of regular or 
special services.  The parties also agree that this  language will not be 
included in the negotiated agreement.  
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ARTICLE IV 
 

INSTRUCTION 
 
 
SECTION 1:  WORKLOAD 
 
The District will make every effort to maintain an average of twenty-five 
(25) students per classroom in grades K-2, twenty-s ix (26) students per 
classroom in grades 3-5, twenty-six (26) students p er classroom in grade 6, 
and an average of thirty (30) students per class pe r teacher in grades 7-12. 
 
High school counselors and administrators shall dis tribute overload students 
as equitably as possible maintaining balanced class  size in identical 
classes.  In the event the teacher-pupil ratio for any individual classroom, 
as indicated above, exceeds twenty-seven (27) in gr ades K-3, exceeds twenty-
eight (28) in grades 4-6, or thirty-two (32) in gra des 7-12, then the 
following action(s) may take place in the order ind icated below. 
 
Overload pay shall be instituted as follows: 
 

A. $3 per student hour (class period) - secondary 
 
B. $15 per student day - elementary 
 
C. Performing music groups shall be excluded from o verload provisions. 
 
D. The first ten (10) days of school and the first ten (10) days of the 

second semester shall be excluded from provisions f or overload pay, 
except that if not corrected, overload pay becomes retroactive to day 
one (1).  The district shall attempt to distribute overloads as evenly 
as possible.  Health classes in grades 9-12 are exc luded from overload 
pay. 

 
Additional certificated employees (classroom teache rs) may be employed when 
it is not possible to transfer students to another school(s) with a lower 
classroom teacher-pupil ratio.  If it becomes neces sary as an alternative to 
reduce a class or classes to comply with the class size(s), as defined above, 
a combination class may be formed.  In such instanc es, combination classes 
shall not exceed twenty (20) students.  Any school( s) receiving such students 
shall not be caused to exceed the teacher-pupil rat ios as indicated herein 
above. 
 
The District recognizes the impact of mainstreaming  handicapped students upon 
the workload of the classroom teachers.  The Distri ct agrees to take such 
impact into consideration in determining the maximu m number of students to be 
assigned to any individual classroom.  Accordingly,  special classes or 
classes composed predominantly or exclusively of ha ndicapped students (i.e., 
resource rooms, special education rooms) will be gi ven special consideration 
in maintaining an appropriate class load.  Exceptio ns to the workload 
limitations shall be mutually agreed upon by the Di strict and the 
Association. 
 
The District offers a total of 24 hours of para-edu cator time per day to be 
utilized by the elementary schools and will complet e a reallocation study for 
para-educator time.  The District allocation commit tee will include members 
from WWVEA.  Recommendations from this committee wi ll be made by March 1, 
2008. 
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Special Education Staffing Guidelines 
 
The district will make every effort to follow the g uidelines established 
below: 
 
Resource rooms 
 • 1-25 students – 1 teacher; 1 paraprofessional 
 • 26-30 students – 1 teacher; 1.1 to 1.4 paraprofe ssionals 
 • 31-38 students – 1.5 teachers; 1.5 paraprofessio nals 
 • 39-45 students – 1.5 teachers; 1.6 to 1.9 parapr ofessionals 
 • 46-50 students – 2.0 teachers; 2.0 paraprofessio nals 
 • 50 + students – apply guidelines proportionately  as outlined above 
 
Self-Contained Life Skills/Autism: 
 • 12 students – 1 teacher; 2 paraprofessionals 
 • Bilingual support will be added as needed 
 
Behavior Classrooms: 
 • 12 students – 1 teacher; 2 paraprofessionals; 1 intervention specialist 
 • Bilingual support will be added as needed 
 
Speech & Language, Occupational Therapy, and Physic al Therapy 
 •10 students per day or 50 students per week 
 
School Psychologists: 
 • 20 students per day/100 students per week in the  elementary schools 
 • 25 students per day/125 students per week in the  secondary schools 
 
Preschool Resource Rooms: 
 • 10-12 students per section – 1 teacher; 1 parapr ofessional 
 
Preschool Self-Contained: 
 • 10-12 students per section – 1 teacher; 2 parapr ofessionals 
 
Birth to Three Special Education 
 • 1-30 students – 1 teacher 
 
Exceptions to the caseload guidelines shall be mutu ally agreed upon by the 
District and the Association. 
  
 
SECTION 2:  PLANNING TIME 
 

A. Elementary Planning Time 
 
 All elementary teachers shall be granted one hundr ed eighty (180) 

minutes of planning per week, free of all duties an d away from 
students, for the purpose of preparation and evalua tion.  This planning 
time is in addition to pupil patron time before and  after school.  No 
single period of daily planning shall be less than twenty (20) minutes 
in duration.  
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 All elementary school teachers shall be granted th ree (3) half days for 
preparation of conference and report card preparati on.   

 
 
 
 
B. Secondary Planning Time 
 
 All secondary classroom teachers shall be granted one (1) class period 

a day, free of all duties and away from the student s in a regular 
classroom situation for the purpose of preparation and evaluation.  An 
exception to this condition will be for the staff m embers in schools 
operating under a rotating drop schedule. 

 
C. Use of Planning Time 

 
Since planning time falls during the regular, contr acted workday, the 
appropriate use of this time shall be subject to mo nitoring by the 
supervisor.  

 
 

SECTION 3:  CLASSROOM VISITATION 
 
To provide patrons of the District the opportunity to visit classrooms with 
the least interruption to the teaching process, the  following guidelines are 
set forth: 
 

A. All visitors to a school and/or a classroom shal l obtain the approval 
of the principal or designee, and, if the visit is to a classroom, the 
time will be arranged after the principal has confe rred with the 
certificated employee, if possible. 

 
B.  Whenever possible, the certificated employee will b e afforded the 

opportunity to confer with the classroom visitor be fore and/or after 
the visitation. 

 
SECTION 4:  STAFF DEVELOPMENT 
 
It is recognized that an effective staff developmen t program is necessary to 
provide continuing opportunities for the profession al growth of certificated 
employees.  Therefore, the District and Association  shall periodically survey 
certificated employees to determine staff developme nt needs.  Said surveying, 
planning, and implementation may be with the assist ance of other agencies, 
colleges, or universities. 
 

A. Staff development activities may cover the follo wing areas: 
 

1. Release time for classroom observation and visit ation 
2. Release time for staff development workshops 
3. Workshops and classes designed to meet student n eeds 
4. Consultant and material assistance for staff inv olved in curriculum 

improvement and innovation 
 
Since planning time falls during the regular, contr acted workday, the 
appropriate use of this time shall be subject to mo nitoring by the 
supervisor. 
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B. The Association may recommend to the District to pics for after school 
courses, workshops, conferences, and programs desig ned to improve the 
quality of instruction. 

 
C. In the implementation of new curriculum, the Dis trict and selected 

staff shall develop and implement a training progra m for any 
certificated employee(s) who will be responsible fo r teaching the new 
curricular program. 

 
 
 
 
 
D. Each federal or state project done or taken on b y the District in the 

area of certification and teacher training will inv olve a 
representative from the professional Association an d shall be appointed 
by the Association president or his/her designee.  This professional 
Association representative will be actively involve d in the planning 
[if the District receives more than forty-eight (48 ) hours notice], 
promoting, interpreting, and evaluating the project  for the duration of 
the program.  The professional Association represen tative should 
represent the level involved in the project and rel eased time will be 
allowed upon the approval of the superintendent or designee when the 
need arises. 

 
E. Staff Development Funds: Each principal will org anize a building staff 

development committee on which a majority of repres entatives will be 
teachers selected by and from the teaching staff in  that building.  The 
responsibility of the Staff Development Committee w ill be to allocate 
the building’s staff development funds consistent w ith the School 
Improvement Plan and District Staff Development Gui delines.  The 
District Staff Development Guidelines shall be deve loped and annually 
reviewed by a joint committee appointed by the WWVE A President and the 
Assistant/Deputy Superintendent in charge of Curric ulum and 
Instruction.  The amount of money allocated by the district for staff 
development at the building level shall be equal to  $150 per 
certificated Association member prorated to individ ual buildings.  
Individual buildings will be allowed to carry over unspent professional 
growth funds into the following school year for re- distribution to 
their staff. 

 
 
SECTION 5:  STUDENT DISCIPLINE 
 
In the maintenance of a sound learning environment,  the District shall expect 
acceptable behavior on the part of all students who  attend schools in the 
District.  Discipline shall be enforced fairly and consistently regardless of 
race, creed, sex, or status.  Such discipline shall  be consistent with 
applicable federal and state laws. 
 
The Board and superintendent shall support and upho ld employees in their 
efforts to maintain discipline in the District, and  shall give immediate 
response to all employees’ requests regarding disci pline problems. Further, 
the authority of employees to use reasonable discip linary measures for the 
safety and well-being of students and employees is supported by the Board.  
In the exercise of authority by an employee to cont rol and maintain order and 
discipline, the employee may use reasonable and pro fessional judgment 
concerning matters not provided for by specific pol icies adopted by the Board 
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and not inconsistent with federal or state laws or regulations. District 
Policy No. 3200 is referenced under this section. 
 
Each teacher is empowered to exclude from his or he r classroom, instructional 
area, or activity area, for all or any portion of t he balance of the school 
day or until the principal/designee confer (whichev er occurs first), any 
student who creates a disruption of the educational  process in violation of 
the building or District disciplinary standards whi le under the teacher's 
immediate supervision.  In no event, without the co nsent of the teacher, 
shall an excluded student be returned during the ba lance of the class, 
activity, or instructional period from which the st udent was removed.  Except 
in emergency circumstances, a teacher who removes a  student, as explained 
above, must first have attempted one or more altern ative forms of corrective 
action as required by state statute.  (WAC 180-40-2 45) 
 
The School District and teachers will make every re asonable attempt to 
involve parents or guardians in the resolution of s tudent discipline matters.  
Teachers will be informed as soon as possible as to  any disciplinary action 
imposed upon a student who is removed from a teache r's classroom. 
 
 
 
 
 
 
SECTION 6:  BUILDING BUDGET COMMITTEE 
 
Building principals shall involve teachers in the e stablishment of priorities 
to a building for the purpose of purchasing curricu lum and instructional 
materials, developing curriculum, and implementing programs. The building 
principal and staff shall mutually determine a meth od of implementing the 
intent of this provision. 
 
Upon request, a financial statement of the building  budget shall be made 
available to the building through the building prin cipal. The primary 
responsibility for the building budget shall be wit h the building principal, 
subject to the provisions contained herein. 
 
 
 
SECTION 7:  DISTRICT COMMITTEE WORK 
 
When requesting teacher participation in district c ommittee work, the 
District will attempt to convey, as accurately as p ossible, the full nature 
of the committee’s charge.  This communication will  include the following 
information:  
 

A. Specific task(s) to be addressed by the committe e;  
 
B. Who will be responsible for the committee’s lead ership?  
 
C. The nature of the results expected of the commit tee (i.e. report, 

recommendation, proposals, etc.) and how the Distri ct anticipates this 
work will be used (a tentative time line for the co mmittee’s work, 
including an estimate of the time required of indiv idual committee 
members), provisions for compensation and/or releas e time, if any, for 
the work of the committee which extends beyond the normal work day and 
year.  Upon request by the individual, the committe e chairman will 
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provide the personnel office a notice of the indivi dual’s participation 
on the District committee for inclusion in the indi vidual’s personnel 
file. 

 
 

 
SECTION 8:  BEGINNING TEACHER ASSISTANCE PROGRAM 
 
Should the District choose to participate in the Be ginning Teacher Assistance 
Program, the following guidelines for participation  shall be in effect: 
 

A. Beginning teachers are eligible to participate i n the district’s new 
teacher support program.  A beginning teacher shall  mean a certificated 
teacher with fewer than ninety (90) consecutive day s of classroom 
teacher experience in either a public or private sc hool in any grade, 
kindergarten through grade 12, and who is under con tract for the 
current school year by Walla Walla Public Schools.  The support program 
shall include New Staff Orientation, the assignment  of a Peer Coach and 
participation in the District’s Mentor Teacher Prog ram.  Each beginning 
teacher and their peer mentor coach shall be given the equivalent of 
two (2) release days to be taken in at least half d ay blocks to work on 
instruction and or curriculum. 

 
 
 
 
B. Qualified individuals interested in becoming pee r mentors, should make 

application to their supervisor or building princip al prior to the end 
of the school year.  Principals or supervisors may nominate additional 
individuals for participation.  A peer mentor shoul d: 

 
1. Teach in the same major or related area of conce ntration as that of 

the beginning teacher and hold either a major or mi nor in that 
field. 

2. Have taught successfully for not less than three  (3) full years 
including at least one (1) year in the Walla Walla School District. 

3. Demonstrate effective teaching skills. 
4. Have a good understanding and perspective of Dis trict and building 

policies, procedures, and programs. 
5. Possess a high level of professional development /commitment. 
6. Demonstrate good communication and interpretatio n skills.   
7. Have the necessary level of energy and enthusias m and high level of 

creativity. 
8. Be highly regarded by students, staff, and the c ommunity. 
 

C. Selection of peer mentors shall be made by the b uilding principal and a 
representative appointed by the Association.  Whene ver a beginning 
teacher is nominated by a building principal or sup ervisor, the 
District shall notify the Association of that nomin ation.  The 
Association shall then immediately appoint a repres entative for the 
selection process. 

  
D. Participation in the Beginning Teacher Assistanc e Program shall be 

voluntary. 
 

E. Mentor teachers and beginning teachers participa ting in the Beginning 
Teacher Assistance Program will be paid within the guidelines provided 
by OSPI if the program is totally state funded. 
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F.  In the event of a conflict between two parties involved, either 

party may seek mediation from a committee composed of the District’s 
coordinator of the BTAP and the President of WWVEA or his/her designee.  
Such a request will be made without penalty or retr ibution to either 
party. 
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ARTICLE V 
 

REPRESENTED SUBSTITUTES 
 

Represented substitutes, as defined in Article I, S ection 1 of this 
Agreement, constitute a special category of employe es whose rights under this 
Agreement shall be limited specifically to only tho se provisions listed 
below: 
 
1. Article III, Section 2, Academic Freedom 
 
2. Article IV, Section 5, Student Discipline 
 
3. Substitutes who properly apply will be considere d for leave replacement 

positions and for vacancies posted for regular barg aining unit positions. 
 
4. Substitute teachers who are employed in exactly the same assignment for 

fifteen (15) or more days, shall be paid, starting with the sixteenth (16) 
day, at a per diem rate that the employee would rec eive if paid on the 
salary schedule for regular certificated teachers. 

 
5. Substitute employees who are employed in the sam e assignment for less than 

a full year, but more than fifteen (15) days shall be granted one day of 
unpaid sick/emergency leave for every fifteen (15) days assigned.  Said 
unpaid leave may be used for absences to maintain t he continuing 
assignment, but shall not be transferable from one assignment to another. 

 
6. The District shall purchase sufficient liability  insurance to protect 

substitute teachers acting within the scope of thei r employment. 
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ARTICLE VI 
 

DURATION 
 
 
SECTION 1:  SUPPLEMENTAL AGREEMENT 
 
This agreement may be amended during its life provi ded both parties concur. 
 
 
SECTION 2:  DURATION AND SIGNATURE PROVISION 
 
This contract shall remain in full force and effect  from September 1, 2007 to 
and including August 31, 2009. The District will au tomatically adjust 
salaries and insurance in the amount through state appropriation in line with 
compliance guidelines during each year of the agree ment.  Calendar, any 
legislative action that directly impacts the agreem ent, separate contract 
days, the health care benefits, and any other mutua lly agreed upon items 
shall remain subjects of negotiation each year of t he agreement.  Either 
party may, upon written notice no later than sixty (60) days before the date 
of expiration, give notice of its intent to negotia te a successor contract. 
 
The term of the contract is for 2 years with opener s in 2008 to include 
insurance pool, separate contract days, class size,  and Article III, 
Personnel. 
 
 
IN WITNESS WHEREOF, the parties hereunto set their hands and seal the 18th 
day of September, 2007. 
 
 
FOR THE DISTRICT:  FOR THE ASSOCIATION 
 
 
 
     
Anne Golden  Toni Lynn Steele, President 
School Board President  Walla Walla Valley Educatio n 
Association 
 
 
 
 
     
Dr. Bill Jordan   Leah Crudup, Head Negotiator 
Deputy Superintendent  Walla Walla Valley Education  
Association 
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APPENDIX A 
 
 

 
 

By: 
        Chairman of the Board 

By: 
        Superintendent and Secretary of the Board 

Salary Schedule Placement  - 
FTE - 

School District No. 140
Walla Walla, Washington 

CERTIFICATED CONTRACT  

It is hereby agreed, by and  between the Board of Directors of School District No. 140, Walla Walla County, Washington,  and 
____________________________   that said employee shall be employed in the public schools of said district, and is to perform 
such duties as are prescribed by the laws of the State of Washington, and by the rules and regulations made thereunder pertaining 
to said district, for one year which shall included 180 student contact days plus State Funded Learning Improvement Days 
exclusive of holidays and vacations.  The student contact days shall begin on the 24th day of August 2005.  A gross annual salary 
of $_____________shall be payable in accordance with regulations and requirements of the district respecting payment of 
employees, and shall be subject to assignment or reassignment of duties by the Superintendent of Schools of the district. 
Payments will be made in twelve (12) equal monthly installments, beginning on or before October 1, 2005. 

Should this contract be terminated for legitimate cause or causes prior to the completion of said school term, the employee shall 
receive a total salary which bears the same ratio to the whole salary specified herein as the number of days actually worked by the 
employee bears to the total number of actual working days specified herein.  This contract is not valid or effective until the 
employee has a valid Washington State Certificate on file in the Walla Walla Public Schools Personnel Office. 

Said employee must sign this contract and return it to the Superintendent within ten (10) calendar days of issuance.  If not returned 
by September 20, 2005 this contract offer is withdrawn.  The employee further affirms that he or she is not bound by any other 
contract which might interfere with the performance of duties.  The law governing this contract shall be the law in effect at the time 
of its implementation.  Should the terms and conditions of employment change as a result of negotiations, appropriate adjustment 
to individual contracts will be made.  The employee shall be allowed to accumulate sick leave to a maximum number of days that 
equal the number of days in the employee's contract.  Change in placement on the salary schedule must be requested, together with 
substantiating evidence, through the Personnel Office by September 10.  Official transcripts must be in the Personnel Office as of 
October 1. 

. 
In witness whereof, we have hereunto subscribed our 
names this 10th day of September, 2005 by order of the 
Board of Directors of School District No. 140, Walla 
Walla County, Washington. 

Social Security No. 
Certificate Record No. 

Please complete the following: 

Type of Certificate - 

Expiration Date - 

AFFIDAVIT  

I, the undersigned, do solemnly swear (or affirm) that the foregoing statements are true and correct to the best of my 
knowledge. 

DATE SIGNATURE 
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APPENDIX A-1  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
APPENDIX B 

 
WALLA WALLA VALLEY EDUCATION ASSOCIATION 



WWVEA/WWPS Negotiated Agreement 2007-2009 51 

DUES CHECK-OFF AUTHORIZATION AND ASSIGNMENT 
 
 
NAME   
 
ADDRESS   
 
CITY  STATE    ZIP   
 
 
To: Walla Walla School District No. 140 
 
I, the undersigned, acknowledge that I am a member of the Walla Walla Valley 
Education Association, an affiliate of the Washingt on Education Association 
and the National Education Association. I hereby au thorize you as my employer 
to deduct from my salary and to pay to the Walla Wa lla Valley Education 
Association membership dues in such amounts as the Association may certify as 
due and owing by me in accordance with its constitu tion. 
 
I agree that this authorization and assignment shal l be irrevocable for the 
current school year and shall be automatically rene wed each year thereafter 
unless written notice of revocation is given by me to the District and the 
Walla Walla Valley Education Association on a form provided by the 
Association between August 1 and August 31 of any c alendar year and further 
agree that my revocation shall be effective on Augu st 31 of the year in which 
notice of revocation is given. 
 
 
    
DATE  SIGNATURE 
 



WWVEA/WWPS Negotiated Agreement 2007-2009 52 

APPENDIX C 
 

REPRESENTATION FEES CHECK-OFF 
AUTHORIZATION AND ASSESSMENT 

 
NAME    
 
ADDRESS    
 
CITY     STATE     ZIP    

 
To:  Walla Walla School District No. 140 
 
I, the undersigned, hereby authorize you as my empl oyer to deduct from my 
salary and pay to the  
charitable organization representation fees equival ent in amount to the 
membership dues and assessments as certified by the  Association. 
 
I agree that this authorization and assignment shal l be irrevocable for the 
current school year and shall be automatically rene wed each year thereafter 
unless written notice of revocation is given by me to the District and the 
Walla Walla Valley Education Association between Au gust 1 and August 31 of 
any calendar year and further agree that my revocat ion shall be effective on 
August 31 of the year in which notice of revocation  is given.  
 
 
    

DATE  SIGNATURE  
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APPENDIX D 
 

GRIEVANCE FORM A 
 
A. Notice of Grievance 
 
 Affected Employee(s)________________________Date o f Formal 

Filing_______________ 
 
                                                Lev el file:_______ 1  

_______2 
 
 Telephone:         Home_______________________   

School_________________________ 
 
 Subject/Grade 

Level:_____________________________________________ ____________ 
 
 School:___________________________________________ _______________________

__ 
 
 Association Representative(s): 

 
___________________________________________________ ______________________
_ 

 
___________________________________________________ ______________________
_ 

 
B. Statement of Grievance 
 
 Date Grievance 

Occurred:__________________________________________ ___________ 
 
 Article(s) and section(s) of contract allegedly vi olated or 

misinterpreted: 
 
 
 
 
 
 Events precipitating the alleged misinterpretation  or misapplication of   

contract:: 
 
 
 
 
 
C.  Specific Remedy Sought 
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SIGNATURE, ASSOCIATION PRESIDENT 
 
Distribution of Form:  

 Affected Employee(s) 

 Affected Supervisor(s) 

 Association Representative(s) 

 Superintendent 

 
 

APPENDIX D-1  
 

GRIEVANCE FORM B 
 
Grievance Response 
 

Affected Employee(s)________________________Date of  Formal 
Filing_______________ 
 
School:____________________________________ Level o f Response: ______  
1_______2 
 
 
Decision of Affected Supervisor(s) and Reasons Ther efore: 
 
 
 
 
 
 
 
 
 
 
Date of Decision_____________       
____________________________________________ 

                                                             SIGNATURE, 
AFFECTED SUPERVISOR 
 
 
 Association Response and Reasons Therefore: 
 
 
 
 
 
 Date of Response _____________       
___________________________________________ 
                                                              SIGNATURE, 
ASSOCIATION REPRESENTATIVE  
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Distribution of Form : 
 Affected Employee(s)  
 Affected Supervisor(s) 
 Association Representative(s) 
 Superintendent  
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I.   Instructional Skill
* Demonstrates sequential planning according to

approved district curriculum
* Utilizes appropriate instructional strategies.
* Creates and utilizes activities and assignments

which reinforce or expand learning
* Actively engages students in the learning 

process.
* Addresses group needs and accommodates 

individual differences, providing assistance as
needed.

* Establishes specific procedures for assessing 
student performance.

* Uses the results of student performance 
assessment to provide feedback to students and
parents and plan for future instruction.

II.  Classroom Management
* Creates and maintains a productive classroom

environment.
* Creates a physical setting that contributes to

learning.
* Clearly defines classroom procedures.
* Organizes materials & resources for efficient 

access.
* Maximizes academic learning time.

III. Professional Preparation, Scholarship & Skills
* Makes effective instructional, interpersonal and

curricular decisions.
* Demonstrates professional standards of 

communication, both oral and written.
* Contributes to the total school climate.
* Demonstrates positive relationships with 

students, staff, parents & the community in the
educational setting.

* Maintains appropriate confidentiality.

Page of

Employee Observer

Date Class Observed Time

Evaluator comments:

Adopted August, 1998

Walla Walla Public Schools
TEACHER OBSERVATION REPORT

EVALUATIVE CRITERIA

IV. Effort toward Improvement
* Exhibits an awareness of strengths and limitations.
* Establishes goals and works toward their attainment.
* Demonstrates continued professional growth.

V. The Handling of Student Discipline & Attendant Problems
* Promotes and preserves dignity and respect among students.
* Establishes and teaches clear expectations of student conduct.
* Anticipates problems and takes preventative measures.
* Consistently remediates inappropriate behaviors.
* Disciplines students with respect and fairness.

VI. Interest in Teaching Students
* Recognizes each individuals's unique background and needs.
* Develops rapport with students.
* Demonstrates enthusiasm and enjoyment when working with 

students.

VII. Knowledge of Subject Matter
* Demonstrates knowledge of subject matter appropriate to the 

teaching assignment.
* Presents information accurately.
* Demonstrates an awareness of contemporary educational 

practices.

FIND ALL

Reviewed progress toward evaluation goal attainment

Employee Comments:

Observer's Signature Date Employee Signature Date

APPENDIX E
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I.   Instructional Skill  
* Demonstrates sequential planning according 

to approved District curriculum. 
* Utilizes appropriate instructional strategies. 
* Creates and utilizes activities and 

assignments which reinforce or expand 
learning. 

* Actively engages students in the learning 
process. 

* Addresses group needs and accommodates 
individual differences, providing assistance as 
needed. 

* Establishes specific procedures for assessing student 
performance. 

* Uses the results of student performance 
assessment to provide positive feedback to 
students and staff and plan for future 
instruction. 

* Provides assistance and training in using 
information resources. 

II.  Library Media Center Management 
* Creates and maintains a productive library media 

center environment. 
* Creates a physical setting that contributes to 

learning. 
* Clearly defines library media center 

procedures. 
* Organizes materials and resources for 

efficient access for students and staff. 
* Maximizes academic learning time. 

III. Professional Preparation, Scholarship and Skills 
* Makes effective instructional, interpersonal, 

and curricular decisions. 
* Demonstrates professional standards of 

communication, including oral, written, and 
electronic. 

* Contributes to the total school climate. 
* Demonstrates positive relationships with 

students, staff, parents, and the community 
in the educational setting. 

* Maintains appropriate confidentiality. 

Page of 

Employee: Observer: 

Date: Class Observed: Time: 

Observer's Signature Employee Signature 

Adopted August, 1998 

Walla Walla Public Schools 
LIBRARY MEDIA SPECIALIST OBSERVATION REPORT  

EVALUATIVE CRITERIA 

Reviewed progress toward evaluation goal attainment 

I V. Effort Toward Improvemen  t 
* Exhibits an awareness of strengths and limitations. 
* Establishes goals and works towards their attainment. 
* Demonstrates continued professional growth. 

V. The Handling of Student Discipline and Attendant 
Problems 
* Promotes and preserves dignity and respect among students. 
* Establishes and teaches clear expectations of studentconduct. 
* Anticipates problems and takes preventative measures. 
* Consistently remediates inappropriate behaviors. 
* Disciplines students with respect and fairness. 

VI.  Interest in Teaching Students 
* Recognizes each individual's unique background and needs. 
* Develops a rapport with students. 
* Demonstrates enthusiasm and enjoyment when working with 

students. 

VII.  Knowledge of Subject Matte r 
* Demonstrates knowledge of subject matter appropriate to the 

teaching assignment. 
* Presents information accurately. 
* Demonstrates an awareness of contemporary educational 

practices. 

VIII. Technical Competency 
* Follows district policy regarding collection development. 
* Follows established cataloging and circulation 

procedures in a timely manner. 

IX.  Administrative Abilities  
* Analyzes needs and meets goals of the library media center. 
* Plans cooperatively with staff members to implement the 

library media center program. 
* Makes and conveys policies and procedures for library media 

center use that are understandable to staff and students. 

Date Date

Evaluator Comments: 

Employee Comments: 

APPENDIX E-1 



WWVEA/WWPS Negotiated Agreement 2007-2009 58 

 

I.   Specialized Skills 
* Demonstrates appropriate selection, 

administration and interpretation of assessment 
measures. 

* Develops appropriate individual goals based 
upon the recommendations of the assessment 
summary. 

* Designs and implements appropriate programs 
of prevention, evaluation and instruction. 

* assigns appropriate tasks and trains 
paraprofessional staff. 

* Demonstrates effective use of specialized 
equipment. 

* Selects/designs appropriate materials for 
program. 

II.  Classroom Management 
* Complies with all federal, state regulations and 

district guidelines for special education. 
* Meets required timelines for procedures and 

documentation. 
* Provides written information in a timely manner 

that is meaningful to the intended audience. 
* Utilizes effective time management practices. 
* Provides organized and accessible materials. 
* Manages and utilizes workspace appropriately. 

III. Knowledge and Scholarship in Special Field 
* Demonstrates depth and breadth of knowledge 
* Demonstrates working knowledge of 

contemporary educational practices. 
* Demonstrates working knowledge of state and 

federal requirements governing special 
education as well as area of specialty. 

* Integrates the area of specialty into the total 
school milieu. 

Page of 

Employee: Observer: 
Date: Class Observed: Time: 

Evaluator comments: 

Employee comments: 

Observer's Signature Employee Signature 

Adopted August, 1998 

Walla Walla Public Schools 
SPECIAL SERVICES SUPPORT PERSONNEL OBSERVATION REPORT 

EVALUATIVE CRITERIA 

Reviewed progress toward evaluation goal attainment 

IV.  Support Person as a Professional 
* Exhibits an awareness of personal strengths and 

limitations. 
* Makes effort toward improvement. 
* Establishes professional goals and works toward their 

attainment. 
* Demonstrates continued professional growth. 
* Operates within professional standards for the field of 
specialization. 

V. Involvement in Assisting Pupils, Parents, and Educational 
Personnel 

* Demonstrates positive relationships with staff, students, 
administrators, parents and community. 

* Contributes positively to the total school environment. 
* Collaborates effectively with other educational and agency 

staff. 
* Establishes linkages with appropriate agencies. 
* Maintain appropriate confidentiality. 
* Provides specialized assistance in identification and program i 

implementation and ongoing support for students. 
* Demonstrates effective communications skills with staff, 

parents, administrators, and agency representatives. 

Date Date

APPENDIX E-2 
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Teacher Evaluator

Date

School Assignment

Annual Other

SUMMATIVE TEACHER EVALUATION
Walla Walla Public Schools

90 Day

APPENDIX F
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Walla Walla Public Schools
Classroom Teacher Evaluation Form

Item I.  Instructional Skill

Below Criterion Level
of Competence

Meets Criterion
Level of Competence

*    Demonstrates sequential planning according to approved District curriculum.
*    Utilizes appropriate instructional strategies.
*    Creates and utilizes activities and assignments which reinforce, or expand learning.
*    Actively engages students in the learning process.
*    Addresses group needs and accommodates individual differences, providing assistance as

needed.
*    Establishes specific procedures for assessing student performance.
*    Uses the results of student performance assessment to provide feedback to students and

parents and plan for future instruction.

Item II.  Classroom Management

Item III.  Professional Preparation, Scholarship, and Skills

Item IV.  Effort Toward Improvement

*   Creates and maintains a productive classroom environment
*   Creates a physical setting that contributes to learning.
*   Clearly defines classroom procedures
*   Organizes materials and resources for efficient access.
*   Maximizes academic learning time.

*   Makes effective instructional, interpersonal, and curricular decisions.
*   Demonstrates professional standards of communication, both oral and written.
*   Contributes to the total school climate.
*   Demonstrates positive relationships with students, staff, parents and the community in

the educational setting.
*   Maintains appropriate confidentiality.

*   Exhibits an awareness of strengths and limitations.
*   Establishes goals and works toward their attainment.
*   Demonstrates continued professional growth.

APPENDIX F



WWVEA/WWPS Negotiated Agreement 2007-2009 61 

Evaluator Comments:

Employee comments:

Evaluation for the

Below Criterion Level
of Competence

Meets Criterion
Level of Competence

Item V.  The Handling of Student Discipline and Attendant Problems

*   Promotes and preserves dignity and respect among students.
*   Establishes and teaches clear expectations of student conduct.
*   Anticipates problems and takes preventative measures.
*   Consistently remediates inappropriate behaviors.
*   Disciplines students with respect and fairness.

Item VI.  Interest in Teaching Students

*   Recognizes each individual's unique background and needs.
*   Develops rapport with students.
*   Demonstrates enthusiasm and enjoyment when working with students.

Item VII.  Knowledge of Subject Matter

*   Demonstrates knowledge of subject matter appropriate to the teaching assignment.
*   Presents information accurately.
*   Demonstrates an awareness of contemporary educational practices.

school year:

Summative PGO  
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Library Media Specialist Evaluator

Date

School Assignment

SUMMATIVE EVALUATION
Library Media Specialist

Walla Walla Public Schools

OBSERVATION DATES AND TIMES

BACKWARD

FIND

APPENDIX F-1

90-Day Annual Other
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Item I.  Instructional Skill

* Demonstrates sequential and collaborative planning according to approved 
District curriculum.

* Utilizes appropriate instructional strategies.
* Creates and utilizes activities and assignments which reinforce, or expand 

learning.
* Actively engages students in the learning process.
* Addresses group needs and accommodates individual differences, providing 

assistance as needed.
* Establishes specific procedures for assessing student perofrmance.
* Uses the results of student performance assessment to provide feedback to 

students and parents and plan for future instruction.
* Provides assistance and training in using information resources.

Item II. Library media Center Management

* Creates and maintains a productive library media center environment.
* Creates a physical setting that contributes to learning.
* Clearly defines library media center procedures.
* Organizes materials and resources for efficient access for students and staff.
* Maximizes academic learning time.

Item III. Professional Preparation, Scholarship, and Skills

* Makes effective instructional, interpersonal, and curricular decisions.
* Demonstrates professional standards of communication, including oral, written 

and electronic.
* Contributes to the total school climate.
* Demonstrates positive relationships with students, staff, parents and the 

community in the educational setting.
* Maintains appropriate confidentiality.

Item IV. Effort Toward Improvement

* Exhibits an awareness of strengths and limitations.
* Establishes goals and wrks towward their attainment.
* Demonstrates continued professional growth.

Walla Walla Public Schools
Library Media Specialist Evaluation Form

Below Criterion Level
of Competence

Meets Criterion
Level of Competence

APPENDIX F-1
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Item V. The Handling of Student Discipline and Attendant Problems

* Promotes and preserves dignity and respect among students.
* Establishes and teaches clear expectations of student conduct.
* Anticipates problems and takes preventative measures.
* Consistently remediates inappropriate behaviors.
* Disciplines students with respect and fairness.

Item VI. Interest in Teaching Students

* Recognizes each individual's unique background and needs.
* Develops rapport with students.
* Demonstrates enthusiasm and enjoyment when working with students.

Item VII. Knowledge of Subject Matter

* Demonstrates knowledge of subject matter appropriate to the teaching assignment.
* Presents information accurately.
* Demonstrates an awareness of contemporary educational practices.

Item VIII. technical Compentency

* Follows district policy regarding collection development.
* follows established cataloging and classification procedures.
* Organizes and maintains effective circulation procedures in a timely manner.

Item IX. Administrative Abilities

* Analyzes needs and meets goals of the library media center.
* Plans cooperatively with staff members to implement the library media center 

program.
* Makes and conveys policies and procedures for library media center use 

understandable to staff and students.
Evaluator's Comments:

Evaluation for the

Below Criterion Level
of Competence

Meets Criterion
Level of Competence

school year:

Employee's Comments:

Summative PGO

APPENDIX F-1
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Employee Evaluator

Date

School Assignment

SUMMATIVE SUPPORT PERSONNEL EVALUATION
Walla Walla Public Schools

OBSERVATION DATES AND TIMES

APPENDIX F-2
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APENDIX F-2  
Walla Walla Public Schools 

Classroom Support Evaluation Form 
 
 Below Criterion Meets Criterion 
 Level of Competence Level of Competence 
 
Item I.  Specialized Skills   
 
·  Demonstrates appropriate selection, administration and interpretation of assessment measures. 
·  Develops appropriate individual goals based upon the recommendations of the assessment summary. 
·  Designs and implements appropriate programs of prevention, evaluation and instruction. 
·  Assigns appropriate tasks and trains paraprofessional staff. 
·  Demonstrates effective use of specialized equipment. 
·  Selects/designs appropriate materials for program. 
 
Item II.  Management of Special and Technical Environment   
 
·  Complies with all federal, state regulations and district guidelines of special education. 
·  Meets required timelines for procedures and documentation. 
·  Provides written information in a timely manner that is meaningful to the intended audience. 
·  Utilizes effective time management practices. 
·  Provides organized and accessible materials. 
·  Manages and utilizes workspace appropriately. 
 
Item III.  Knowledge and Scholarship in Special Field   
 
·  Demonstrates depth and breadth of knowledge of content and theory in area of specialization. 
·  Demonstrates working knowledge of contemporary educational practices. 
·  Demonstrates working knowledge of state and federal requirements governing special education as 

well as area of specialty. 
·  Integrates the area of specialty into the total school milieu. 
 
Item IV.  Support Person as a Professional   
 
·  Exhibits an awareness of personal strengths and limitations. 
·  Makes effort toward improvement. 
·  Establishes professional goals and works toward their attainment. 
·  Demonstrates continued professional growth. 
·  Operates within professional standards for the field of specialization. 
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APPENDIX F-2 
 Below Criterion Meets Criterion 
 Level of Competence Level of Competence 
 
Item V.  Involvement in Assisting Pupils, Parents, and    
   Educational Personnel 
 
·  Demonstrates positive relationships with students, staff, administrators, parents and community. 
·  Contributes positively to the total school environment. 
·  Collaborates effectively with other educational and agency staff. 
·  Establishes linkage with appropriate agencies. 
·  Maintains appropriate confidentiality. 
·  Provides specialized assistance in identification and program implementation and ongoing support for 

students. 
 
 
Evaluator Comments: 
      
 
Employee Comments: 
      
 
 
 
Evaluation for the       school year: 
 
   Summative   PGO 
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APPENDIX F-3  
Adopted August, 1998 Employee 
  
 ____________________________ 
 
 

GOAL ATTAINMENT AND SIGNATURE PAGE  
 

This page is to be completed by the employee and returned to evaluator prior to the date scheduled for the final 
evaluation meeting (alternate attachments not accepted).  The evaluator will attach this completed form as the 
last page of the summative evaluation.  For provisional employees’ 90-day evaluations, this is a signature page 
only and will be completed as part of the final evaluation. 
 
Employee goals for the current year shall relate directly to the building’s School Improvement Plan or an approved 
professional goal that, when accomplished, will improve student learning. 
 
 
 
 
 
 
 
 
Employee progress toward attainment of goals identified above: 
 
 
 
 
 
 
 
 
 
This section to be completed by the evaluator: 
Evaluator comments regarding goal attainment during the evaluation period.  Goals for next year must be approved 
by October 15. 
 
 
 
 
 
 
    
Evaluator Signature  Teacher Signature 

 
 
 
 

Date:  Date:  
 

Signature does not imply agreement. 
 
 
 
 

                                                                                                                                                                                                      Revised August, 2002
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APPENDIX F-4  
 

WALLA WALLA PUBLIC SCHOOLS 
PGO PROCESS CHECKLIST 

 
Name _______________________________________ Date _______________________________ 
 
Building _____________________________________ 
 
Supervisor ___________________________________ 
 
Assignment __________________________________ 
 

The information below is to be used by the supervisor and the participant to make  
sure that they meet the deadlines of the PGO process. 

 
PGO Entrance Procedures Timeline Date Accomplished 
 
1.  Notification of PGO eligibility.  Both the teacher and  
 supervisor agree to PGO placement. Feb. 1 _________________ 
 
2.  Teacher attends action research workshop.   This is required 
 for individual placed on PGO for the first time. Spring _________________ 
 
3.  Tentative goals conference between teacher and supervisor. 
 Work on the planning worksheet.  This date is the deadline for  
 either party to opt for summative evaluation. June 1 _________________ 
 
 
PGO Annual Procedures 
 
1.  Teacher and supervisor meet to finalize goal 
 implementation plan. October 15 _________________ 
 
2.  Teacher and supervisor meet for midyear conference  _________________ 
 
3.  PGO evaluation option (a) or (b) completed. Spring 

 
(a)  One formal 30 minute observation with written 
 summary using summative observation report form.  _________________ 
 
Or  
 
(b)  Two observations totaling 60 minutes with a written 
 final evaluation on summative evaluation form.  _________________ 
 

4.  Teacher and supervisor meet for year end progress  
 conference and establish tentative goals for next year. June 1 _________________ 
 
5.  Supervisor must file the verification form with the  
 Personnel Office  _________________ 
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APPENDIX F-4  
 

PGO VERIFICATION INFORMATION 
To be completed by employee 

 
GOAL(S) 

 
Goal #1  This goal must be related to teacher performance and connected to the school 
improvement plan or to an approved professional goal that, when accomplished, will 
improve student learning. 
 
 
 
 
 
List other goals below. 
 
 
 
 
 
Write a brief summary of the progress made towards goal attainment and identify the sources of 
information (i.e. people, training, research) that you used to obtain your goal(s). 
 
 
 
 
 
 
 

To be completed by supervisor: 
 

  Summative   PGO Supervisor/Teacher Agreement for       year 
 
Reason for teacher being placed on summative evaluation:        
 
 
 
 
 
Date  Supervisor   
 
 
Date  Staff Member   
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APPENDIX F-5  
Adopted August 1998 
 

Page       
 

 of       
 

Walla Walla Public Schools 
Goal Implementation Form 

 
Staff Member       Supervisor       
 
School Year       Assignment       Work 
Site       
 
Type of Evaluation:   Provisional Summative  Non-Provisional Summative
  PGO 
 
 
Goals 

Activity(ies), Procedures, Resources 
for  

Goal Accomplishment 

Anticipated Indicators of Goal Progress  
and Timeline 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

      

Staff Member Signature __  Date 
 
Supervisor Signature __  Date 
 

GOALS MUST BE APPROVED BY OCTOBER 15 
Date Approved  

 



Revised April 2003  

WWVEA/WWPS Negotiated Agreement 2007-2009 
72 

APPENDIX G 
 

 
Walla Walla Public Schools 

Head Start/ECEAP 
TEACHER OBSERVATION REPORT 

 
Employee _________________________ Observer ________________________________ 
Date ______________ Class Observed _______________ Time ___________________ 
 
EVALUATIVE CRITERIA 
 
I   Instructional Skill 

·  Demonstrates sequential planning according to approved 
program curriculum. 

·  Utilizes appropriate instructional strategies. 
·  Creates and utilizes activities and assignments which 

reinforce, or expand learning. 
·  Actively engages students in the learning process. 
·  Addresses group needs and accommodates individual 

differences, providing assistance as needed. 
·  Establishes specific procedures for assessing student 

performance. 
·  Uses the results of student performance assessment to 

provide feedback to families and plan for future instruction. 
·  Follows Head Start/ECEAP guidelines for conducting home 

visits and conferences. 
 
II   Classroom Management 

·  Creates and maintains a productive classroom environment. 
·  Creates a physical setting that contributes to learning. 
·  Clearly defines classroom procedures. 
·  Organizes materials and resources for efficient access. 
·  Maximizes learning time in each part of the daily schedule. 
 

III   Professional Preparation, Scholarship, and Skills 
·  Makes effective instructional, interpersonal, and curricular 

decisions. 
·  Demonstrates professional standards of communication, 

both oral and written. 
·  Contributes to the total Head Start/ECEAP climate. 
·  Demonstrates positive relationships with students, staff, 

parents and the community in the educational setting. 
·  Maintains appropriate confidentiality. 

IV   Effort Toward Improvement 

·  Exhibits an awareness of strengths and limitations. 
·  Establishes goals and works toward their attainment. 
·  Demonstrates continued professional growth. 

·   
V   The Handling of Student Discipline and Attendance 

Problems 
·  Promotes and preserves dignity and respect among 

students. 
·  Establishes and teaches clear expectations for student 

behavior. 
·  Anticipates problems and takes preventative measures. 
·  Consistently uses positive guidance techniques. 
·  Disciplines students with respect and fairness. 
 

VI   Communication with Students and Families 
·  Recognizes each individual’s unique background, needs, 

and develops appropriate goals. 
·  Develops rapport with students and families. 
·  Demonstrates enthusiasm and enjoyment when working 

with students. 
 

VII   Knowledge of Early Childhood Development 
·  Demonstrates knowledge of developmentally appropriate 

materials. 
·  Maximizes children’s development in the 

eight domains: 
1. Social & emotional development 
2. Approaches to learning 
3. Language development 
4. Literacy 
5. Mathematics 
6. Science 
7. Creative arts 
8. Physical health & development 

 
VIII Integrate Support for Head Start/ECEAP Components 

·  Encourages parent involvement. 
·  Supports family health & Nutrition. 
·  Refers to mental health service as appropriate. 

Works with family service worker to coordinate services for 
families 

 
  Reviewed progress toward evaluation goal attainment 

 
Evaluator Comments: 
      
 
Employee Comments: 
 
 
 
 
        
Observer’s Signature  Date  Employee Signature  Date 
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APPENDIX G-1  
 
 

SUMMATIVE TEACHER EVALUATION 
HEAD START/ECEAP 

Walla Walla Public Schools 
 
 
 
        
Teacher  Evaluator 
 
 
  
Date 

 
 

        
School  Assignment 
 
 
   90-Day   Annual   Other 
 
 
OBSERVATION DATES AND TIMES 
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APPENDIX G-1  

 
Walla Walla Public Schools 

Classroom Teacher Evaluation Form 
 
 Below Criterion Meets Criterion 
 Level of Competence Level of Competence 
 
Item I.  Instructional Skill    
 
·  Demonstrates sequential planning according to approved District curriculum. 
·  Utilizes appropriate instructional strategies. 
·  Creates and utilizes activities and assignments which reinforce, or expand learning. 
·  Actively engages students in the learning process. 
·  Addresses group needs and accommodates individual differences, providing assistance as needed. 
·  Establishes specific procedures for assessing student performance. 
·  Uses the results of student performance assessment to provide feedback to students and parents and plan for 

future instruction. 
·  Follows Head Start/ECEAP guidelines for conducting home visits and conferences. 
 
Item II.  Classroom Management   
 
·  Creates and maintains a productive classroom environment. 
·  Creates a physical setting that contributes to learning. 
·  Clearly defines classroom procedures. 
·  Organizes materials and resources for efficient access. 
·  Maximizes learning time in each part of the daily schedule. 
 
Item III.  Professional Preparation, Scholarship, and Skills    
 
·  Makes effective instructional, interpersonal, and curricular decisions. 
·  Demonstrates professional standards of communication, both oral and written. 
·  Contributes to the total Head Start/ECEAP climate. 
·  Demonstrates positive relationships with students, staff, parents and the community in the educational setting. 
·  Maintains appropriate confidentiality. 
 
Item IV.  Effort Toward Improvement    
 
·  Exhibits an awareness of strengths and limitations. 
·  Establishes goals and works toward their attainment. 
·  Demonstrates continued professional growth. 
 
Item V.  The Handling of Student Discipline and Attendance Problems   
 
·  Promotes and preserves dignity and respect among students. 
·  Establishes and teaches clear expectations of student behavior. 
·  Anticipates problems and takes preventative measures. 
·  Consistently uses positive guidance techniques. 
·  Disciplines students with respect and fairness. 
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APPENDIX G-1  
 

 Below Criterion Meets Criterion 
 Level of Competence Level of Competence 
 
Item VI.  Communication with Students and Families   
 
·  Recognizes each individual’s unique background, needs, and develops appropriate goals. 
·  Develops rapport with students and families. 
·  Demonstrates enthusiasm and enjoyment when working with students. 
 
Item VII.  Knowledge of Early Childhood Development   
 
·  Demonstrates knowledge of developmentally appropriate materials. 
·  Maximizes children’s development in the eight domains: 

1. Social & emotional development 
2. Approaches to learning 
3. Language development 
4. Literacy 
5. Mathematics 
6. Science 
7. Creative Arts 
8. Physical health & development 

 

Section 1.01 Item VIII.  Integrate Support for Head  Start/ECEAP Components   
 
·  Encourages parent involvement. 
·  Supports family health & nutrition. 
·  Refers to mental health service as appropriate. 
·  Works with family service worker to coordinate services for families. 
 
Evaluator Comments: 
 
 
 
Employee Comments: 
 
 
Evaluation for the _____ school year: 
 
   Summative   PGO 
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Education ���� 1 2 3 4 5 6 7 8 9
WA State BA BA+15 BA+30 BA+45 BA+90 BA+135 MA MA+45 MA+90

Experience
1 1.0000 1.0400 1.0800 1.1371 1.1828 1.2285 1.2742 1.3199 1.3656
2 1.0400 1.0800 1.1200 1.1828 1.2285 1.2742 1.3199 1.3656 1.4113
3 1.0800 1.1200 1.1600 1.2285 1.2742 1.3199 1.3656 1.4113 1.4570
4 1.1200 1.1600 1.2000 1.2742 1.3199 1.3656 1.4113 1.4570 1.5027
5 1.1600 1.2000 1.2400 1.3199 1.3656 1.4113 1.4570 1.5027 1.5484
6 1.2000 1.2400 1.2800 1.3656 1.4113 1.4570 1.5027 1.5484 1.5941
7 1.2400 1.2800 1.3200 1.4113 1.4570 1.5027 1.5484 1.5941 1.6398
8 1.2800 1.3200 1.3600 1.4570 1.5027 1.5484 1.5941 1.6398 1.6855
9 1.3200 1.3600 1.4000 1.5027 1.5484 1.5941 1.6398 1.6855 1.7312
10 1.3600 1.4000 1.4400 1.5484 1.5941 1.6398 1.6855 1.7312 1.7769
11 1.4000 1.4400 1.4800 1.5941 1.6398 1.6855 1.7312 1.7769 1.8226
12 1.4400 1.4800 1.5200 1.6398 1.6855 1.7312 1.7769 1.8226 1.8683
13 1.4800 1.5200 1.5600 1.6855 1.7312 1.7769 1.8226 1.8683 1.9140
14 1.5200 1.5600 1.6000 1.7312 1.7769 1.8226 1.8683 1.9140 1.9597
15 1.5600 1.6000 1.6400 1.7769 1.8226 1.8683 1.9140 1.9597 2.0054
16 1.6000 1.6400 1.6800 1.8226 1.8683 1.9140 1.9597 2.0054 2.0511
17 1.6400 1.6800 1.7200 1.8683 1.9140 1.9597 2.0054 2.0511 2.0968
18 1.6800 1.7200 1.7600 1.9140 1.9597 2.0054 2.0511 2.0968 2.1425
19 1.7200 1.7600 1.8000 1.9597 2.0054 2.0511 2.0968 2.1425 2.1882
20 1.7600 1.8000 1.8400 2.0054 2.0511 2.0968 2.1425 2.1882 2.2339
21 1.8000 1.8400 1.8800 2.0511 2.0968 2.1425 2.1882 2.2339 2.2796
22 1.8400 1.8800 1.9200 2.0968 2.1425 2.1882 2.2339 2.2796 2.3253
23 1.8800 1.9200 1.9600 2.1425 2.1882 2.2339 2.2796 2.3253 2.3710
24 1.9200 1.9600 2.0000 2.1882 2.2339 2.2796 2.3253 2.3710 2.4167
25 1.9600 2.0000 2.0400 2.2339 2.2796 2.3253 2.3710 2.4167 2.4624
26 2.0000 2.0400 2.0800 2.2796 2.3253 2.3710 2.4167 2.4624 2.5081
27 2.0400 2.0800 2.1200 2.3253 2.3710 2.4167 2.4624 2.5081 2.5538
28 2.0800 2.1200 2.1600 2.3710 2.4167 2.4624 2.5081 2.5538 2.5995
29 2.1200 2.1600 2.2000 2.4167 2.4624 2.5081 2.5538 2.5995 2.6452
30 2.1600 2.2000 2.2400 2.4624 2.5081 2.5538 2.5995 2.6452 2.6909
31 2.2000 2.2400 2.2800 2.5081 2.5538 2.5995 2.6452 2.6909 2.7366
32 2.2400 2.2800 2.3200 2.5538 2.5995 2.6452 2.6909 2.7366 2.7823
33 2.2800 2.3200 2.3600 2.5995 2.6452 2.6909 2.7366 2.7823 2.8280
34 2.3200 2.3600 2.4000 2.6452 2.6909 2.7366 2.7823 2.8280 2.8737
35 2.3600 2.4000 2.4400 2.6909 2.7366 2.7823 2.8280 2.8737 2.9194

Walla Walla School District Staff Weighting Index

Example:  If a staff member has an MA+45 quarter hours and 20 years of experience in Washington State, 
he/she would have a staff weighting index number of 2.1882.
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